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Student Learning Outcomes 

 View MLA Formatting Guidelines (Page WD92 ~ WD93) 

 Turn On Show/Hide 

 Show Ruler (View Tab) 

 Indenting a Paragraph 

 Use the Repeat Command (Shortcut CTRL + Y or Quick Access 

Toolbar) 

 Inserting and Modifying Page Numbers 

 Creating and Editing Citations 

 Inserting a Page Break 

 Creating, Updating, and Finalizing a Bibliography 

 Turn Off Show/Hide 


