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Excel Module 1 
Microsoft Excel Basics 

Microsoft Office 2016 

Introductory 
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Student Learning Outcomes 

 Identify Uses of a Spreadsheet 

 Identify Parts of the Workbook / Worksheet 

 Move Around the Worksheet 

 Identify Components of a Worksheet 

 Selecting a Group of Cells 

 Identify Data in a Cell 

 Changing Data in a Cell 

 Insert footers in a worksheet. 

 



Visual Overview, Part 1 
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