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Excel Lesson 6 
Enhancing a Worksheet 

Microsoft Office 2010 

Introductory 

Pasewark & Pasewark 
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Student Learning Outcomes 

 Use a template to create a new workbook. 

 Sort Data in a worksheet. 

 Filter data in a worksheet. 

 Apply conditional formatting to highlight data. 

 Insert, edit, and delete comments in a 

worksheet. 

 


