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Authors submit TracDat Data 

Input Memo to the Office of 

Assessment, Institutional 

Effectiveness & Research 

(AIER) 

aier@guamcc.edu  

AIER staff advises CCA Review 

Teams via email to review 

plans/reports.  AIER files 

plan/report in program/unit’s 

assessment file as well as in their 

respective Documents tab in 

TracDat. Submission is added to 

the CCA meeting agenda for 

deliberation 

CCA deliberates 

on unit 

assessment 

plans/reports & 

rates 

Approved (A) or 

Re-submit (RS) 

both with 

deadlines. 

CCA Review Team finalizes CFS2, submits a copy to 

AIER NO LATER than Monday after CCA rating, 

and meets with authors to convey CCA feedback.  

Author implements recommendations in TracDat 

based on CFS and committee feedback.  Author re-

submits CFS with their responses no later than the 

deadline indicated on the CFS to the CCA via 

aier@guamcc.edu for another deliberation. 

AIER receives CFS from CCA Review 

Team.  AIER updates the assessment 

compliance matrix and notifies Deans.  

AIER uploads the CFS to TracDat 

assessment unit documents tab in respective 

folder. AIER notifies assessment authors of 

approved rating and revised assessment 

plan/report will be the basis of TracDat data 

input based on the 2-year Assessment Cycle 

Schedule. 

Proper format? 

Data entered in 

appropriate 

fields? Prior 

documents? 

Advise author of pre-screening 

results for correction and re-

submission. 

Unit assessment 

plan/report projected 

on screen for critique 

and discussion. 

CCA Review Teams 

prepare the draft CFS 

prior to committee 

rating based on team 

review; draft rating 

given. 

 

Pre-screening 

YES 

 

(RS) 

NO 

(A) 
 

or 
 

(RS) 

(A) 


