
 
HUMAN RESOURCES OFFICE 

 

Applicant Tracking Standard Operating Procedures 

Use the personal information provided on the Government of Guam Employment Application to enter applications into 

the system for Applicant Tracking.  

 

 

In GOAMTCH, verify that the applicant does no t already have an ID number by matching with Student ID.  
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Enter as much information to use to avoid generating a duplicate record.  Click on the “Duplicate Check” button to 

verify.  If the applicant does not have a duplicated ID, the system will ask you to generate a new ID number.  

 

Once an ID is generated, the applicant’s information will be populated in PPAIDEN. Verify that all information is correct.  

 

In PAAAPPL, enter the Requisition Number associated with the Job Announcement and position the applicant applied 

for.  
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