Guam Community College

Syllabus:  Accounting I (AC101-01)

Fall Semester 2010
Tuesday and Thursday – 4:01-5:30 in Rm. D3
Instructor:  Pilar O. Pangelinan
Office Hours:  Monday 3:00-4:00pm

Office:  D8B




Mon - Thurs 7:30-8:30pm                     

Telephone:  735-5618


E-mail:  pilar.pangelinan@guamcc.edu






  pangelipc638@yahoo.com

Description

This course (AKA AC211 but 4 credits) prepares the student for entry-level accounting jobs, such as accounting clerk and bank teller.  Students will interpret and apply accounting principles and concepts to record and report accounting data for sole proprietorship and merchandise businesses; apply internal control procedures, such as special journals and subsidiary ledgers; apply inventory costing methods; process accounting issues for receivables, bank reconciliation and petty cash; calculate depreciation schedules for assts; record data for intangible assets.  Prerequisites:  Must place in MA108 or higher, OA109, OA101, and AC100 
Required Textbook

Warren, Reeve, Duchac (2009) Accounting, 23rd edition; Cincinnati:  South-Western Cengage Learning.  (Optional) Working Papers for use with text.

http://www.thomsonedu.com/accounting/warren
Additional Materials

Calculator, pencil, pen, paper, eraser, ruler, and notebook.

Student Learning Outcomes
Upon successful completion of this course, the student will be able to:

· Interpret and apply accounting principles and concepts to record and report business financial data for effective management decision making.
· Demonstrate the proper procedures to perform all the steps of the accounting cycle for a merchandise business.

· Perform manual and computerized accounting tasks that use subsidiary ledgers and special journals.

· Perform bank reconciliations for business records and maintain petty cash systems.

· Demonstrate the ability to calculate inventory data using various types of inventory costing methods.

Reasonable Accommodations
Individuals with disabilities seeking academic accommodations may submit a letter of request within the first two weeks of the semester, in accordance with the Americans with Disabilities Act (ADA) and the Rehabilitation Act, Section 504. For more information, call ext. 5597.
Classroom Etiquette

As a courtesy to the class, all cell phones, pagers, and other electronic hardware must be off or on silent mode, during class.  Emergency phone calls must be taken outside of the classroom. Portable audio/visual devices are not to be played during class.   During lectures, I will stop the lecture when students are engaged in personal, disruptive conversation; I will continue when the disruption ends. 
Emergency Policy
In the event classes are postponed as a result of a power outage, water outage, bomb scare, typhoon, or other reasons, all classes missed will be made up by:  (1) extending the class meeting time an additional 15-20 minutes until the contact hours missed are met or 

(2) scheduling the classes on a Friday or Saturday as well as other arrangements.
Standard

GCC trusts each student to maintain the utmost standard of honesty and ethical behavior.  All assignments submitted in fulfillment of the course must be the student’s own work.  All students are expected to RESPECT the rights and privileges of all persons associated with the college and its program.  (please refer to page 11 of the 2010-2011 Catalog for details).

Late Work/ Make Up Policy
Work can be submitted late, but you will lose 10 points for each day that it is late.  Pop quizzes cannot be made up and for announced quizzes/exams only if you contact me the same day it is scheduled so we can make arrangements for a make up time.     

Attendance

Students are responsible for adhering to all course procedures and policies, including class attendance, set down by an instructor for the successful completion of a course; absence from class for whatever reason carries with it the obligation of making up missed work.

Students who fail to notify the instructor of their absence have no right to expect that they will be permitted to make up a scheduled examination, test, quiz, or oral presentation.

I urge any student having difficulties in the course to see me in my office early and often. I can provide supplementary explanations, text references and problems for additional practice. Other sources of help are also available.

Service Learning Project with Guam Girl Scouts and/or other CBO

1.  Service Learning is mandatory -- which will be on Sept 29 - October 1.
2.  Service learning provides students with educational experiences through integration of academic study with active service, while encouraging civic involvement, community awareness and responsible leadership.

3. Service learning is a great way to get some real world experience while applying what we have learned in the classroom.  It gives students the ability to help in the community and learn at the same time.  

4.  You will need to do a minimum of 15 hours with GGS or other CBO.  Your grade is reflective of your ownership in this project, your reflection paper, and journal entries.

Examinations
There will be quizzes, 2 mid-term exams and a final exam during the semester. All quizzes and examinations are closed-book and may include questions in case, problem, multiple choice, and/or short answer format. The questions will go beyond homework problems. You should be able to solve the problems, however, you should also have an understanding of the general principles and processes that underlie the homework and quizzes.

Assignments will be mentioned in class and submitted the following class time, these will be averaged with your quiz scores.  

Grading Criteria and Evaluation

Students will be graded in the following manner:
Comprehensive Problem





15%

Continuing Problem






15%

Homework and Class Participation




10%

Examinations, Quizzes and Project




60%

    100-90 = A 

      89-80 = B


       
      69-60 = D

      79-70 = C



Below 60 = F      





 
Tentative Class Schedule for Accounting I  (AC101)    Bold items are in EXCEL
	#
	Month
	Date
	Day
	Chapter/Topic
	Homework

	1
	August
	19
	Thur
	Course Req. Ch.1 Intro to Acctg & Business
	Read Ch.1 PE 1-7A, Ex. 1-1, 3, 4, 5, 6, 8, 9, 11, 12, 13, 16, 17, 20, 22, 23, 25 Prob.1-1B, 2B, 3B, 4B, 5B, 6B Cont.Prob. pg 43

	2.
	
	24
	Tues
	Ch.1 
	Read Ch.2 PE 1-7A Ex. 2-7, 8, 9, 13, 15, 16, 17, 18 Prob. 2-1B

	3
	
	26
	Thur
	Ch. 2 Analyzing Transactions 
	Ex. 2-19, 20, 21, 22, Prob. 2-2B,  3B, 4B, 6B Cont.Prob. pg 95

	4
	
	31
	Tues
	Ch. 2 
	Read Ch.3 PE 1-9A Ex 3-1 to 8 Prob. 3-1B

	5
	September
	1
	Thur
	Ch.3 Adjusting Process
	Ex. 3-8 to 19, 26, 27 Prob. 3-2B, 3B, 5B, 6B Cont.Prob. pg 140

	6
	
	7
	Tues
	Ch. 3
	Read Ch. 4 PE 1-6A, Ex 4-3, 4, 6 to 10 Comprehensive Prob. 1 pg 196 

	7
	
	9
	Thur
	Ch. 4 Completing Acctg Cycle
	Ex 4- 11 to 20 Prob 4-1B, 2B, 3B, 4B, 5B, 6B
Cont.Prob. pg 197

	8
	
	14
	Tues
	Ch. 5  Acctg Systems 

CP1 Due
	Read Ch.5 PE 1-5A Ex 5-3 to 9, 11, 12, & 13 Prob. 5-1B, 3B

	9
	
	16
	Thur
	Ch. 6 Acctg Merchandising Businesses
	Read Ch.6 PE 1-7A, Ex 6-1 to10, 

Prob 6-1B, 2B Comprehensive Prob. 2 pg 303

	10
	
	21
	Tues
	Ch. 6
	Read Ch.7 PE 1-6A,    

	11
	
	23
	Thur
	Ch. 7 Inventories

CP2 Due
	Ex. 7-1 to11 Prob. 7-1B, 2B, 3B

	12
	
	28
	Tues
	Ch. 7
	Ex. 7-12 to 19 Prob. 4B, 5B Read Ch.8 and PE 1-4A Prob. 8-2B,

	13
	
	 30
	Thur
	Ch. 8 Cash
	Ex. 8-2 to 17 & 24, 26, 27 Prob. 8- 3B, 4B, 5B

	14
	October
	5
	Tues
	Ch. 8 
	Read Ch.9 PE 1-5A Ex. 9-2, 3,4,5,6, 7,8,9

	15
	
	7
	Thur
	Ch. 9 Receivables
	Ex. 9-10,13,15,16,17,19,20,22

	16
	
	12
	Tues
	Ch. 9
	Ex. 9-23, 24, 25 Prob. 9-2B, 3B, 4B, 5B, 6B

	17
	
	14
	Thur
	Ch. 9
	Read Ch.10 PE 1-8A Ex. 10-1,3,4,5,6,7

	18
	
	19
	Tues
	Ch. 10 Fixed & Intangible Assets 
	Ex.10-9,10,11,12,14,15,16,17  

	19
	
	21
	Thur
	Ch. 10
	Ex.10-18,19, 22,23,24,25,26,27

	20
	
	26
	Tues
	Ch. 10
	Prob.10-1B,2B,3B, 4B, 5B

	21
	
	28
	Thur
	Ch.11  Current Liabilities and Payroll
	Read Ch.11, PE 1-7A, Ex 11-1 to 16  Prob. 11-1B

	22
	November
	4
	Thurs
	Ch.11 
	Ex. 11-17 to 24 Prob. 11-2B, 3B, 4B, 5B, 6B

	23
	
	9
	Tues
	Ch.11
	Comprehensive Prob 3 pg 526 

Read Ch.12 PE 1-6A

	24
	
	16
	Tues
	Work on Comprehensive
	

	25
	
	18
	Thurs
	DUE
	

	26
	
	23
	Tues
	Ch.12 Partnerships/LLC
	Ex 12-1 to 10 Prob. 12-1B, 2B

	27
	
	30


	Tues
	Ch. 12  
	Ex 12-11 to 18 Prob. 12-3B

	28
	December
	2
	Thurs
	
	Ex 12-19 to 28 Prob. 12-4B, 5B

	29
	
	7
	Tues
	CP3 DUE 
	

	30
	
	9
	Thurs
	EXAM
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The instructor reserves the right to make changes as necessary to this syllabus.  If changes are necessary, the instructor will immediately notify the students of such changes both by email and announcement.  If you need additional assistance, please inform your instructor as soon as possible.

