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Learning Outcomes Committee (LOC) Input and Decisions
April 11, 2014

Email from LOC Chair. LOC Chair 1 and 2 will upload the revised documents and checklists from DYADs
and conduct the approval and alerts to AAVP and Ana Mari.

April 21, 2014

 LOC Chairs to discuss naming convention standards with committee on 4/25/2014 regarding the
checklist and revised MS Word curriculum document.

 Request to combine How-To-Guides into one document



Created by: LOC Chairs and Acalog Managers
April 21, 2014

LOC ACALOG Process
1. LOC Chair1 and 2 receives ACALOG audit alert
2. Chairs will forward ACALOG audit alert to DYADs
3. DYADs will review assigned curricula using the checklist.
4. DYADs will forward via email the completed checklists and recommendation to LOC Chairs.
5. LOC Chairs will upload the revised documents and checklist from DYADs.
6. LOC Chairs will conduct approvals.
7. LOC Chairs will send ACALOG audit alert to AAVP and Administrative Officer.
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Log-in
Open Mozilla Firefox (recommended)

URL
Navigate to the GCC Acalog Admin site, https://guamcc.acalogadmin.com/login.php

Login using your editor credentials

Select your catalog by using the drop down box
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Click Go (and wait for the blue text confirming you have selected a catalog)

Version Auditing
Click on Version Auditing

Click My Alerts and Courses to view course audit events
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Expand the course details by clicking the “ “ symbol next to the title

Review Snapshots, Add Audit Events, View History, View Attachments,
Respond
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View History

View Attachments
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Submit a response

Approve or Reject, Enter Comments, then click respond button
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Create a New Audit Event Alert
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How to Attach Documents in Acalog
1. Click “My Alerts”
2. Click “Courses or Programs”
3. Locate your Audit Event. If it does not appear click on “Show All Audit Events Alerts” button,

then locate your Audit Event (e.g. CUL200)
4. Click on “Edit Item”
5. Click on “Attachments”
6. Click on “Browse”
7. Locate & select your file, then click “Open”
8. Click on “Upload Attachment”

NOTE: If an editor has already entered the Response Requested screen, the editor must exit and go to My Alerts
(Step #3).

09-Apr-2014
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How to View Attachments in Acalog
1. After logging in, Select catalog; “Working Guam Community College 2014-2015 Catalog”
2. Click “Version Auditing”
3. Click “My Alerts”
4. Click “Courses”
5. Locate your Audit Event. If it does not appear click on “Show All Audit Events Alerts” button, then

locate your Audit Event (e.g. EN110)
6. Click on “View Attachments”
7. Select your Attachment
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ACALOG University
http://acalog-university.acalog.com/login.php
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Reset User Name and Password
Contact ACALOG Manager:

Registrar, Patrick Clymer, 735-5561 or patrick.clymer@guamcc.edu

Johanna Camacho, 735-5534 or johanna.camacho@guamcc.edu


