Quick Start Guide for Acalog Reviewers
How to Access and Review Curriculum in Acalog

Open Mozilla Firefox

Navigate to the GCC Acalog Admin site, https://guamcc.acalogadmin.com/login.php

€ | & htips:/fguamce. acalogadmin, comindex.php ¢ |[=- &g AlE- 3 &

calog ACMS ™ : Sit= Administration +

Acalog ACMS™ Publisher Logged in as: editor.plc / Logout

-~ New in Acalog™ Acalog™ Forums

User Acc unis |, | working Guam Community College 2014-2015 Catalog B co | [4] Alerts @ Help

Start by selecting a catalog using the dropdown above.

Catalag Preview

Gateway & Content

PermaLink Usage
Hierarch

‘ Login Information

Click Go (and wait for the blue text confirming you have selected a catalog)

W {7} Acalog ACMS™ : Site Administration + (@[

€ | @ ntips:/jouamce acalogadmin, com/index, php?catchange c‘H ~ Bing P\ B- 4+ #

Acalog ACMS™ Publisher Logged in as: editor.plc / Lagout

New in Acalog™ Acalog™ Forums

af Go

Publisher Home

User Acc unts K | Working Guam Community College 2014-2015 Catalog [2] Alerts ) Help
Catalog changed successfully.

elcome to the Acalog ACMS™ Publisher, Patri

Catalog Pre. aw

Gateway & Content
PermalLink Usage

= Login Information
Hierarch
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Quick Start Guide for Acalog Reviewers
How to Access and Review Curriculum in Acalog

Click on Version Auditing

Acalog ACMS™ Publisher

Publisher Home New in Acalog™

User Accounts L I Working Guam Community Cc

Catalog Preview Catalog changed successfi

. Welcome to the Acal

Gateway & Content

Permal.ink Usage Login Information
Hierarchy
Welcome to the Acalog ACH
. Please note: The Acalog AC
A SESS simultaneously by openin

Version Auditing

Programs & Cores

Hide login information.

Click My Alerts and Courses to view course audit events

grking Guam Community Col (5] Alerts ) Help

Custom Pages Programs Shared Corer Courses

! My Alerts

Audit event alerts are invitations for you to review edits for comment, and to approve or reject change(s). Route event alerts are notices informing you that a
group in which you are a member has received an audit item. A summary is provided below. Choose a tab above te view your audit event alerts for the following
¥ audit items: custom pages, hierarchy items, programs, shared cores, or courses.

Custom Pages Hierarchy Items Programs Shared Co’ es Courses

Open Audit Events: o Events No Events No Events No Events 2 Events
e id == No Events No Events No Events No Eventg 8 Events

P
Active Routes: No Events No Events No Events No Events| No Events
Closed Routes: No Events No Events No Events No Events No Events
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i Acalog ACMS™ : My Alerts

R

| €= | @ htips://guamcc.acalogadmin. com/audit/my_alerts.php?object_type=c

~ Bing

Acalog ACMS™ Publisher

My Events

=] co |

Publisher Home

User Accounts 4 | Working Guam Community College 2014-2015 Catalog

Shared Cores

Custom Pages

Catalog Preview Hierarchy ltems Programs

Gateway & Content My Alerts
P?MﬂL'"k Usage Click the &) icon to see alert details for courses in the table below. To view a snapshot, click on the Review Snapshot link. To respond to
Hierarchy
Programs & Cores

od Audit Event Alerts
Courses

Only audit event alerts that still require a response are shown. Click the button below to show all audit event alerts.

Show All Audit Event Alerts

Audit Events
(&) EN 110 - Freshman Composition [View History] [View Attachments]
# Add a new snapshot, #*add a new audit event alert
) HS 208 - Managing Service in Food & ge Op
# Add a new snapshot, #*add a new audit event alert

Version Auditing

Responses
Response Requested

[view History] [View Attachments]

Route Event Alerts

Only active routes alerts are shown. Click the button below to show all route alerts.

Show All Route Alerts

Route Events Route Status

No course route alerts found.

Theme: Green | Slate | Brown | Sepia | Red Acalog ACMS™ v6.3.35

Expand the course details by clicking the “ @ ” symbol next to the title

My Alerts My Events

5] o |

I Waorking Guam Community College 2014-2015 Catalog i=]] Ale

Custom Pages rarchy ltems Programs Shared Cores Courses

My Alerts

click the & icon to see alert details for courses in the table below. To view a snapshot, click on the Review Snapshot link. To respond to an audit ¢
click on the Response Reguested link. If available, you may view other users’ responses and comments by clicking on the response link next to a use

Audit Event Alerts

Only audit event alerts that still require a response are shown. Click the button below to show all audit event alerts.

Show All Audit Event Alerts |

Events

) EN 110 - Freshman Composition [View History] [View Attachments]
- Add a new snapshot, #add a new audit event alert

) HS 208 - Managing Service in Food & Beverage Operations [View History] [View Attachments]
[Show all alerts for this item.]

# Add a new snapshot, #add a new audit event alert

Responses
Response Requested

Response Requested

LOC Chairl - No response yet.

AUDIT EVENT LOC Chair2 - Response Requested

Date: 12/01/2013 23:37:57 [Review Snapshot]
Created By: LOC Chairl
Comments: [No Comments]

Logged in as:

click on the Response Reguested link. If available, you may view other users’ responses and comments by clicking on the response link next to a user name.

2013, Digital Architecture

/ Logout

Alerts &) Help

Courses

an audit event alert,

, Add ‘Audit EventsL View‘ History,

Now you may Review Snapshots

VieM Attachments* Respond|
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View History:

Expand the course details by clicking the “ __;) " symbol next to the title

") Acalog ACMS™ : Audit Ttem History - Mozilla Firefox =13l

@ htips:/fguamcc.acalogadmin.com audit/audit_historyphp?8item_oid=27028item_type =caorder =0&expand=0

Acalog ACMS™ Publisher Close Window =
. . Show Oldest First | Expand All | L‘;a Print Report
Detailed Item History:
Audit Events Date and Time
\ 12/01/2013
= AUDIT EVENT 53:37:57
Review Snapshot
Created By: LOC Chairl LOC Chairl - No response
Comments: [No Comments] yet.
LOC Chair2 - No response
yet.
LOC Dyadl - No response
yet.
LOC Dyad2 - No response
yet.
LOC Dyad3 - No response
yet.
LOC Dyad4 - No response
yet.
LOC Dyad5 - No response
yet.
12/01/2013
Q?) ATTACHMENT ADDED 32:58:00

View Attachments:

") Acalog ACMS™ : Attachments - Mozilla Firefox -0 x|
| & htips:/fouamce. acalogadmin.com/auditfaudit_attachments.phpitem_oid=27028item_type=3 - |

Acalog ACMS™ Publisher Close Window

Attachments for: HS 208 - Managing Service in Food & Beverage Operations (3)

Click on an attachment name below to download the file.

Attachments
Filename Filesize Upload Date Uploaded By
(W | H5208 Course Revision Spring 2013.doc 132.50KB 2013-12-01 22:58:00 Patrick Clymer
/- HS208 Registrar approval 2013-11-07 727am.pdf 85.01KB  2013-11-06 23:15:35 Johanna Camacho
| HS208 1SR 201380 4 agyl.pdf 132.32KE  2013-11-03 23:22:51 Johanna Camacho

J-| H5208 1SR 2011-12-05.pd

©653.00KB 2013-11-03 19:01:12 Johanna Camacho

View the attachment log to see a history o tachment events for this audit item.

Click to open
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How to Access and Review Curriculum in Acalog

Submit a Response:

Click on Response Requested link

My Ale: My Events

I Waorking Guam Community College 2014-2015 Catalog j m = Ale

Custom Pages rarchy ltems Programs Shared Cores Courses

My Alerts

Click the & icon to see alert details for courses in the table below. To view a snapshot, click on the Review Snapshot link. To respond to an audit ¢
click on the Response Requested link. If available, you may view other users’ responses and comments by clicking on the response link next to a use

Audit Event Alerts

Only audit event alerts that still require a response are shown. Click the button below to show all audit event alerts.

Show All Audit Event Alerts |

Audit Events Responses

) EN 110 - Freshman Composition [View History] [View Attachments] Response Requested
- Add a new snapshot, #add a new audit event alert

. HS 208 - Managing Service in Food & Beverage Operations [View History] [View Attachments] Response Requested
[Show all alerts for this item.]

# Add a new snapshot, #add a new audit event alert

LOC Chairl - No response yet.

| OC Chair2 - Response Requested

AUDIT EVENT Ryadl - No response yet.

Date: 12/01/2013 23:37:57 [Review Snapshot]
Created By: LOC Chairl
Comments: [No Comments]

LOC Dya® z
LOC Dyad3 - No response yet.
LOC Dyad4 - No response yet.

Approve or Reject, Enter Comments, then click the Respond Button

{ Acalog ACMS™ : Respond to Audit Event + Lol
€ | & httos:/fguamce.acalogadmin, comfauditiresoond. php?aatoid =2758object_type=c 77 v ¢|[E- sna AlB- & &
Acalog ACMS™ Publisher Logged in as: / Logout =
Publisher Home v Sl My Events
User Accounts | Working Guam Community College 2014-2015 Catalog j m [ Alerts (g Help
Catalog Preview Custom Pages Hierarchy ltems Programs Shared Cores Courses
Re hanges My Response History Attachments
Gateway & Content
Permalink Usage My Response
Hierarchy You have been asked to review editorial changes made to this course. See Review Changes to see the edits, and then use this section to register your own
Programs & Cores comments, and to approve or reject the changes.
Courses Hide audit event details.
Version Auditing
Course: HS 208 - Managing Service in Food & Beverage Operations (3)
Event Creation Date: 12/01/2013 23:37:57
Event Creator: LOC Chairl
Event Ci [No Ci ]
You must complete required fields.
Approve or Reject:
[Please choose whether you approve or reject the changes. To view the changes, see Review Changes above.]
C Approve changes.
" Reject changes.
J g
Comments:
[Please enter comments to explain why you approved or rejected the changes.]
Respond
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Quick Start Guide for Acalog Reviewers
How to Access and Review Curriculum in Acalog

Create a New Audit Event: 1. Enter Comment.

\calog ACMS™ : Create New Audit Event =

t & hitps://guamce. acalogadmin.com audit/add_event.php?objoid=270280bjtype =caalert=18n3_page=1 I people beIOW to comment on thIS audlt

Acalog ACMS™ Publisher

Publisher Home

User Accounts 4 | Working Guam Community College 2014-2015 Catalog j m

New Audit Event Alert for: Managing Service in Food & Bev|

via email.”

Catalog Preview
Creating an audit alert initiates an approval cycle through which other users, or a gf

Gateway & Content an audit item. To protect an item that is being reviewed, it is recommended that ar] 3_

el (v for this item, the group associated with the route must me included in the alert. Yo
managers. You may instead create a # new snapshot for this item.

Hierarchy

Programs & Cores IR \ select multiple individuals hold the CTRL
Courses Enter Comments:

N key and click on the users required.

I

[Acalog inclUT=e— a em throygh whick P Blitied of audit events
send an email alert by cheoosing the appropriate radio button below.]

2. Select Second Radio Button; “Invite the

CiaE My Events event, and send additional notification

Select a group or select individual(s). To

4. Enter “Comparison Snapshot”. (optional)

5. Click “Create Audit Event Alert” button.

@ Invite the people selected below to comment on this audit event, but send no email.
Invite the people selected below to comment on this audit event, and send additional notification via email.

4 [Choose people to notify below. Hold down the "Ctrl" key (Command on a Mac) to select or deselect multiple names. Use the radio buttons below to specify
your preferences for notification.]

— roup: | Select a group ... ¥| See Group Members

ly Event Auditors (Preselected): Other Editors/Managers:
No current event auditors. Atoigue, Ana Mari [Manager]
Camacho, Johanna [Manager]
Camacho, Johanna [Editor] J
l Chairl, LOC [Editor]
Clymer, Patrick [Manager] j
Comparison Snapshot:
[You may pre-select the snapshot that will be automatically compared to the current snapshot of this item when other users respond to this audit event.]
Compare to: | Select One... j
Load Comparison | Combine and Show Changes
udit lock this course? [Protect it from being edited or having additional audit events created until the lock is removed.
™ Audit lock thi ? [Protect it from b dited or h. ddit | audit t ted until the lock d.]
_ Create Audit Event Alert
Theme: Green | Slate | Brown | sepa | neu Acalog ACMS™ v6.3.35.2 © 2013, Digital Architecture B
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