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Welcome to TracDat @ GCC

The Office of Assessment, Institutional Effectiveness & Research (AIER) prepared this TracDat User’s Guide to help
users navigate through TracDat more efficiently and effectively. Once users become familiar with its varied features and
functions, they can use TracDat for a wide range of administrative reporting, management and planning tasks.
Additionally, TracDat serves as a repository for assessment data (i.e., survey results, student artifacts, focus group
transcripts).

TracDat provides a structured framework for continuous monitoring of assessment results. It allows users to store and
manage assessment data crucial to the systematic process of evidence-based assessment of student learning outcomes,
both at the program and course-level. TracDat also permits instructional programs, student services and administrative
units to store their assessment plan and report in one easily accessible database. The ability to link Student Learning
Outcomes (SLOs) and Administrative Unit Outcomes (AUOs) to program goals, school goals, division-level goals,
institution-level goals, and ACCJC/WASC standards is an important feature of TracDat. Additionally, TracDat allows
users to conduct queries and to quickly produce reports that can guide planning and decision-making.

TracDat training is essential. We strongly encourage users to participate in our continuous TracDat training program
offered every semester. Contact the AIER office (aier@guamcc.edu, 735-5520 or 735-5641) for individual or group
training arrangements, if needed.

We trust that you—as a TracDat user—will contribute significantly to assessment at GCC. This is only possible through
a good understanding of TracDat’s functionality, and most important of all, through careful input of assessment data.

We live in an age of evidence. TracDat allows us to confront the challenge of assessment and transform it into a
continuous improvement effort that translates results into decisions and eventually into action.

Thank you for your valuable contribution to our campus-wide assessment initiative.

Office of Assessment, Institutional Effectiveness & Research (AIER)
http://www.guamcc.edu/Runtime/aier.aspx

Marlena O. P. Montague, Assistant Director
Anjelica C. U. Perez, Institutional Researcher
Vangie M. Aguon, Administrative Assistant
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Introduction

GCC's Comprehensive Institutional Assessment Plan for Programs, Services, Administrative Units, and the Board
of Trustees document is the institutional mandate that drives all campus-wide assessment activities.

"Assessment is a means for focusing our collective attention, examining our assumptions,
and creating a shared culture dedicated to continuously improving the quality of higher
learning. Assessment requires making expectations and standards for quality explicit and
public; systematically gathering evidence on how well performance matches those
expectations and standards; analyzing and interpreting the evidence; and using the resulting
information to document, explain, and improve performance.” (Angelo, AAHE Bulletin, April
1995, p. 11).

TracDat is an assessment data management software package from Nuventive. It is designed to organize assessment data
at the course, program, department, school, division and college levels. TracDat allows for institution-wide viewing of
assessment plans and uniform reporting across departments. Each Unit is responsible for entering/maintaining their action
plans (assessment plans) and results (assessment reports) in TracDat. The Committee on College Assessment (CCA) is an
institution-level committee responsible for reviewing and rating assessment plans and reports.

CCA developed a flow chart (Appendix A) and Consolidated Feedback Sheets (CFS) as tools used to systematically
review and deliberate on the merits of assessment plans and reports inputted into TracDat. The CFS often undergoes
review and revision as the assessment data management software (TracDat) upgrades occur.

This manual provides step-by-step instruction on all functions and provides a wide assortment of information to ease the
learning process. It shows how to log in, enter plans and data, run reports, etc.
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Uses of TracDat
TracDat can be used to manage and document (not limited to) the following institutional effectiveness activities:
e Manage assessment plans
e Manage action plans/tasks
e Show strengths and weaknesses
e Document student learning outcomes and results

e Link to the College mission, vision, and goals
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GLOSSARY

* Asterisk to the left of each
field/box

Refers to a required field. Whenever an asterisk (*) appear to the left of a field/box
within a page, data is required. Users would not be able to proceed within the
application if the required field is blank.

? Question mark to the right of
each field/box

Provides guidance as to what type of data is required/

Academic Units

Refers to all instructional programs (associate degrees, certificate programs and
secondary programs).

Activities

Refers to performing a function or mission. Measurable amount of work performed
to convert inputs into outputs. For an academic department, this would be a Course.

Activity Schedule

When and how often each measure will be taken

AUOs

Acronym for Administrative Unit Outcomes = The knowledge, skills, abilities or
attitudes that students are expected to attain directly or indirectly as a result of
support for instructional programs, quality of service, interaction with other
departments/units and planning/budgeting processes.

An administrative unit outcome (AUQ) is a statement about what a client will
experience, receive, or understand as a result of a given service.

Admin Role

An individual with the role of Admin for a Unit will have that Unit as an option in
the Selected Unit navigation drop-down at the top of the screen. When this Unit is
selected, the individual will have full access to all functionality and reports that are
available to that Unit.

Anticipated Use of Assessment
Results

How the results of assessment efforts will be used to impact the program or unit.

Assessments

Formal evaluations of institutional plans, academic programs, or student learning.

Assessment Method Type
(Artifacts/Instrument/Rubrics re:
Tools Used)

Allows users to categorize program/unit assessment means. EX: exit exam, survey,
focus group, certification exam, etc.

Assessment Tools

Known as Assessment Methods; used to document how attainment of the
program/unit outcomes will be measured.

Assessment Cycle

Refers to the college’s Two-Year Assessment Schedule on what is due from each
assessment group.

Assessment Group A

Refers to all Associate Degree programs

Assessment Group B

Refers to all Certificate programs

Assessment Group C

Refers to all administrative and student service units

Assessment Group D

Refers to general education, developmental courses, secondary programs, and
related technical requirements/electives

Program/Unit Assessment Plan

Used at the program/unit level to record student learning outcomes (SLOs) and
administrative unit outcomes (AUOs) relate to the Goals at various organizational
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levels, document assessment tools and related department courses (for academic
programs), activities (for non-academic programs) and/or /tasks to the outcomes.

SLOs/AUOs are a key element in the assessment planning process as defined in
TracDat Enterprise. It is against each SLO, AUO that you will be able to define the
means of assessing the outcome and recording the results of that assessment.

Assessment Process

Refers to schedule of assessment tasks and activities.

Assessment Unit

Assessment Unit is the primary Unit where assessment takes place. An Assessment
Unit is that Unit which has a plan and is being asked to document the result/status
of that plan. Units are broken into Reporting (BOT, AAD, School, etc.); Academic
Departments (Groups A, B, D — SLOs); Administrative (Non-Academic Units)
Departments (Group C — AUOSs)

Budget Related Proposed Outcome

Refers to proposed outcome identified in the Department’s Budget Request (on an
annual basis)

Criterion

Standard of achievement for a measure; expressed in percentage, number or other
qualitative/quantitative yardstick

Document Repository

A place to store ALL documents that can be shared with other programs/units.

Email Only

An individual with the role of Email Only for a Unit will NOT have that Unit as an
option in the Selected Unit navigation drop-down at the top of the screen. This role
provides access to that Unit solely through assignments sent by email through the
application.

External Unit

Organizations outside of the institution to which assessment data needs to be related
(e.g., ACCIC/WASC), particularly standards.

Goal

A component of the organization’s or division’s/program’s/unit’s mission
statement, which broadly outlines clear expectations about student learning
outcomes. Goals comprise of a general statement of themes or directions, either
measurable or not measurable as stated. They represent a commitment to broad
intentions and aspirations. A goal or objective is a desired result of the department
and/or unit or a system envisions, plans and commits to achieve—a personal or
organizational desired end-point in some sort of assumed development.

Group

A collection of individual students that can be used to organize portfolios or other
assessment measures by course, major, project, etc.

Group Data

Used to record statistical aggregates (Means, Medians, Standard Deviations,
sample sizes) for groups

Goal Type

Allows institutions to classify goals into categories (e.g., Institutional, Division,
Program/Unit, Individual, Governing Board Levels, etc.).

Means of Assessment

Means/methods you will use to assess or evaluate the selected Outcome.

Mission Statement

A clear statement of an organizational unit’s intended accomplishments. The
mission statement should guide the actions of the unit, spell out its overall goal,
provide a sense of direction, and guide decision-making. It provides "the
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framework or context within which the unit's strategies are formulated." It is
sometimes used to set out a "picture” of the unit in the future. A mission statement
provides details of what is done and answers the question: "What do we do?"

Non-Academic Units

Refers to administrative units and student services units

Objective/Outcome

An intended program outcome stated in measurable terms. An intended program
result as stated in measurable terms. Sometimes used interchangeably with
objective, goal, standard.

Objective/Outcome Name

Brief name given to an objective/outcome.

Observations

The TracDat term for Summary of Results. It refers to a conclusion or hypothesis
derived from the analysis of assessment data. Observations can be based on formal,
informal, quantitative, or qualitative data samples.

Program Review

An in-depth assessment of an educational program, a student support service, or an
administrative unit for the purpose of program or unit improvement.

Qualitative Data

The term qualitative data is used to describe certain types of information.

Quantitative Data

The term quantitative data is used to describe a type of information that can be
counted or expressed numerically. This type of data is often collected in
experiments, manipulated and statistically analyzed. Quantitative data can be
represented visually in graphs, histograms, tables and charts.

Owned Courses

Refers to course(s) owned by specific department/program and can be shared with
other departments/programs.

Personnel

Person who have any type of permission to the selected Program/Unit, and therefore
will be available to receive assignments for the Program/Unit within TracDat.
Those Personnel who are assigned Artifact/Instrument/Rubric/Method/Tool
Description, and/or Use of Summary Results will be notified by email when the
assignment is due, and they may also be able to provide a status of the assignment
via a link contained within the email.

Related Documents

Documents relating to a specific area of an assessment plan or report. Documents
supporting a summary of results or short narratives.

Reporting Unit

Reporting units are categorized as Division, School, Institution, BOT,
ACCJC/WASC, etc.

Reports Only

An individual with the role of Reports Only for a Unit will have that Unit as an
option in the Selected Unit navigation drop-down at the top of the screen. The
individual will only have access to the Home tab and the Reports tab for that Unit.

SLOs

Acronym for Student Learning Outcomes, which can be written at the course,
program, or institutional levels.

The knowledge, skills, abilities, or attitudes that students are expected to attain as the result
of specific educational experiences.
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Answers the questions, What do students know? What can they do? What do they
think and value? What students will be able to do, know or think (as SLOs) can be
answered either directly or indirectly, through the use of quantitative or qualitative
data or both.

Student Services

Services provided by a College that are not explicitly "academic”. e.g. Bookstores,
Counseling, Career Centers, Child Care, Dining Facilities, Financial Aid,
Internship programs, Parking, Placement Centers, Security Assistance, etc

Student Success

Commonly used to refer to measurable student achievement outcomes, including
degree and certificate completion, transfer to four-year institutions, completion of
preparatory course sequences, etc.

Summative Assessment

The final determination of student knowledge, skills, or abilities, or the final
determination of the effectiveness of a plan or strategy.

Task

A piece of work assigned or done as part of one's duties. A function to be
performed; an objective.

Task Description

Full description of the Assessment Process or Schedule Task.

Task Name Brief name given to a Task (e.g. survey administration, data collection, focus group
facilitation, etc).
User Role Has the ability to add, delete, modify, print, query and export any of the

program/unit’s data. Does not have the ability to create user or assign user
permission. Does not have the ability to create custom fields. The individual will
have full access to all tabs for the Unit with the exception of the Assessment Unit
or Reporting Unit tab (the second main tab), restricting the individual from
changing general Unit information, Goals, Personnel, Courses or Activities for that
Unit.

Vision Statement

Description of what a unit would look in the future (major distinctive
characteristics). Vision is a long-term view, sometimes describing how the unit
would like the world to be in which it operates. A unit’s vision expresses a
compelling image of the desired future for the unit. It provides an inspiration and
challenge to all members to reach toward an ideal of what the entity can become.
It should be brief enough to be memorable and complete enough to direct effort.
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TracDat Version 4.8.8 Assessment Unit
User Reference Guide Complete Tabs

This reference guide is intended for TracDat users with permissions at the Assessment Unit level. The Assessment Unit
level varies by group, but normally includes any academic or administrative departments within an Institution that
measure student learning outcomes, administrative unit outcomes, student services units’ outcomes, or strategic goals.
This guide will present all of the major heading tabs and their basic functions as well as the functionality and typical usage
of some of the more common tabs and sub-tabs that you will encounter within TracDat. Here you will also find some
suggested tips to remember and use while in the multiple editing modes.

At the Assessment Unit level there are a maximum of eight heading tabs, each representing a different functional area of
the software. These main heading tabs include: Home, Group Assessment Unit (Group A, B, C, or D), Program/Unit-
Level Assmt Plan, Course-Level Assmt Plan, Data Collection Status/Summary of Results (N=?), Data Tools, Reports, and
Documents. The sub-tabs that appear under each main heading tab may vary by Assessment Unit.

The information in this reference guide is organized according to the stock main heading tabs and sub-tabs that originally
come with TracDat. Please be aware that your experience with TracDat may look slightly different than the
screenshots below due to the software’s dynamic labeling feature and your specific unit’s configuration of different
tabs and features. Also take note that some features are limited to the type of user role you are assigned.
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User Permissions and Their Role

User — A user is a person who may enter information. The level at which they may enter will vary according to
their approved access level. All users may also run reports for their approved “levels.”

Reports Only — Some individuals may have report-only capabilities and not be able to enter or change data in
the TracDat system. This level of approval is anticipated for some clerical or support personnel in the College
who may be asked to produce reports for faculty, administrators, or committees, such as the CCA.

Administrator (Department Level) — One individual will be provided with “administrator” level access to
everything within their department. This individual will be charged with keeping Assessment Unit information
up to date. At this time, Department Level Administrator has not been utilized.

System Administrator — The Office of Assessment, Institutional Effectiveness and Research is responsible for
adding all users to the system. The AIER office will be responsible for assuring that the system is kept up-to-
date with program changes and will link the required programs to various reports.

Email only — users would be those who need to supply data to the TracDat system but will be invited to go to a
link to enter the required information and not be regular users of the system.

New Custom (User) Roles

The Assessment Unit level Plan tab and sub-tabs may be marked as “Read Only” for a Custom Role, whereby
the user will be able to see/view those features and areas of TracDat. Although Custom Role users may add,
edit, or delete contents of the program/unit, saving the changes is not available. CCA Review Team and
ACCJIC/WASC Visitors as shown on the screen shot below are the newly created custom roles.

(< BIF] P 2+ | Dormmen, et | Wkt 140 e ] T Db 423
>tracdat. Selactad Instructicnal Program: |Accounting A5 v ———— T

 Home [NESRYRIVILERALY program/ it Lovel Assmt Pl Data Collaction Scatus: Summary of Results (=)
Couse:

General | Goals | Personnel

Acoounting A5 » Group A: AA/AS Program » Personnel

Last Name First Nome __Title Email Fole
sqular Horman Assistans Professor rorman aguilariguames. o3

sguan Evangetine v oy
Arce Imelda Instructor

artere Jenviter Instructar, LAY
Atoigue Ana Mari Admintstrative Déficer
Balein Sandy Assaciate Professor
Bolong Danils
Bollnger Sinone Instruetar for English
Chan Michael
e Caral dusistant Professor
De Ora Ve

Dl Cn Trema Instructor

delos Santos Ceciba.
Dasants Paul Haventive (TracDat) Conltant paul dasantemuvartivecom
Diego. Elizabeth Assaciate Dean tizabeth. diegofguamcc.edu
Erpun Aritedes Ingtructor aristades. rouizadpuamec.ady
Evaluation Team 2012 GCC - Visit Team S —
Flores ¥iceme Asistant Professor

Gimon Chistin Instructar for Nathemaiocs
Guerrers Vivian
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TracDat Login

TracDat Login page can be found following these steps:
1. Go to Guam Community College website.
2. Click on About GCC as shown on the screen shot below

D+ 6] Gut Communty Cotege -

library MyGCC Calendar Photos CampusMap Campus Directory  Alumni & Friends

CIC fOiInvYe

» MCOMMUNITYCOLLEGE

Admissions  Academics Majors/ Programs  Student Services WorkForce Development

B | Welcome to GCC1 Have you:
@ Checked the Scholarships page?

Rent GCC Facilities
Releases

~ Phone alerts:
' http://static.guampdn.com/textme/
O Visited with your advisor?

05-05 20

Record number of gradustes,

credentials at 2017 Commencement
» more.

More News..

e T ——— -] |y
ibra

“olendar  Photos p  Campu

,~". mni iends
GICIC f@invwa

GUAMCOMMUNITYCOLLEGE

About GCC Admissions  Academics Majors/ Programs  Student Services WorkForce Development

Home >> AboutGCC »> Offices >> Assessment ATER

FFECTIVENESS
OFFICE OF ASSESSMENT, INSTITUTIONAL El & RESEARCH Quick Links

ﬂ R TN

E Apply N
Register On-line
Financial Aid

Request Information

Student Success::..

Welcome to Assessment at GCC! Meet the people who are the “movers and shakers” of the college’s ~ BeYour 0“‘“‘5"“"‘*-"‘ Story

Office of Assessment, Institutional Effectiveness and Research.
Project AIM

As a team, they work collectively with all sectors of the college community as they carry out the

i e i Pl vide. The staff Information::..

works collaboratively with the Cq ittee on College A to ensure th
process ds ity and promotes internal improvements.

A policy document passed by the Board of Trustees (Policy 306, Comprehensive Assessment of
i P ices, Admini: ive Units and the Board of
Trustees) is the institutional mandate that drives all campus-wide assessment activities.

Student Success Initiatives
Assessment Cycle Schedule

Annual Curriculum Review Cycle

The AIER Team
Schedule:

Marlena O. Montague, Assistant Director
Anjelica Claire U. Perez, Institutional Researcher

Accic
Vangie M. Aguon, Administrative Assistant
AIER Resources
Contact Information TracDat Log In
Location: Student Services & ini: ion Building, 2nd Floor, |
o 671 2oz e

4. To the right of the new window, under AIER links, click on Tracbat Log In
Login window like the one below will appear. In the appropriate fields, key in your user name and password
(lower case). Acceptable password (minimum of 5characters) in alpha, numeric or symbols and may include a
combination of all. All users must be approved by the dean or his/her designee such as department
chair/program manager, etc. to use the TracDat system. Contact AIER via email aier@guamcc.edu) for a user
name, password, role type and the program/unit name(s) to access.
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In general, faculty, department chairs/program managers will have access to the data in only their program
areas. Department heads, department chairs, coordinators, etc. will have access to both produce reports and
enter data for any programs within their areas.
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TracDat Logout

Users must click on the logout link in the upper right hand corner of the toolbar (as shown on the screen shot
sample below) to insure the integri ata inputted is secured.

- = >
e . guamec.edu e h P p-c Assessment, Institutional Effec... [5] TracDat Enterprise w88
> tracdat. Selected Instructional Program: | Accounting AS v vangie.aguon P77 | [log aut]
™ Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=7)
Summary , Calendar | Profile
Accounting AS > Home > Summary W
My Assignments ‘Overdue Instructional Program Assignments ~
Due Date  Subject  Notes/Instructions { Resend all | setect date range
10/31/2017  Assignment Type of Goto Assigned
from Artifact/Instrument/Rubric/Method/Tool: Assignment Due Date Source To
TracDat Other (indicate the specific tool in the ed 2 d
Method field/box) 10/31/2017  Artifact/Instrument/Rubric/Method/Tool Pangelinan, edit | view | resend
Artifact/Instrument/Rubric/Method/Tool Description Pilar
Description: ACCJC Accreditation Basics
Course Criterion ( Written in % ): 100% of
campus constituents
...more...
Program/Unit-Level Assmt Plan Summary Data Collection Status/Summary of Results (N=7) Summary
Total Student Learning Outcomes (SLOs): 24 Total Data Collection Status/Summary of Results (N=7): 87
Total Artifact/Instrument/Rubric/Method/Tool Description: 24 Total Use of Summary Results: 81
Last Data Collection Status/Summary of Result (N=7): 12/12/2017 Data Collection Status/Summary of Results (N=7) Without Use of Summary Results: 16
Last Use of Summary Result: 10/17/2013
Last Implementation Status: 2/27/2014
Total Tasks: 26
Student Learning Outcomes (SLOs) Without Artifact/Instrument/Rubric/Method/Tool Description: 5§
Goals Summary
Total Goals: 17
Goals Not Related to Any Student Learning Outcomes (SLOs): 2
Course-Level Assmt Plan Summary v
* - Another Group A: AA/AS Program currently owns this Course. Hold your cursor over the course to see the current owner.
Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us Nuventive
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Tab 1: Home

o x
o [ g gusmee edu/t #/hom, 5 p-c Assessment, Institutional Effec... (] TracDat Enterprise v4.8.8

> tracdat. Selected Instructional Program: | Accounting AS vangie.aguon [log out]

LEIEH Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=7)

Summary | Calendar | Profile

Home Features:

* Summary
e View your personal Assignments
o View Overdue Unit Assignments
e Brief description of Assessment Unit Goals, Outcomes, and Summary of Results

At the unit level, users will notice some changes to the summary page. You will see all courses that have been
assigned to the unit including the course assessment summary information for each. This includes both owned and
non-owned (only assigned) courses. If a course has an asterisk in front of it, it means that another unit owns the
course. You can see which unit owns the course if you hold your cursor over the course name.

- 8 x
e [ nttpytacaat racdzt/faces/assessment/home dashboard jsp D+ O | > |Asessment Institufionsl Bfec. [ TracDat Enterprise w428 E
> tracdat. Selected Instructional Program: | Accounting AS vangie.aguon [log out]
LR Group A: AAJAS Program | Program/Unit-Level Assmt Plan
Summary | Calendar | Profile
Accounting AS > Home > Summary w
Student Learmng Uutcomes (5LUs) Without Artitact/Instrument/ Rubric/Methed/ | ool Description: >
~

Goals Summary

Total Goals: 17
Geals Not Related to Any Student Learning Outcomes (SLOs): 2

Course-Level Assmt Plan Summary
* - Another Group A: AA/AS Program currently owns this Course. Hold your cursor over the course to see the current owner.

Last Data Collection Last
Total Course SLO Total Artifact/Instrument/Rubric/Method/Tool Course SLO Description Without Status/Summary of Result Implementation
Course Name/Course ID ipti Description Artifact/Instrument/Rubric/Method/Tool Description (N=2) Status
Payroll Accounting/AC110 13 7 7 3/4/2013 7112013 2/12/2014
Federal Income Tax I/AC150 14 7 7 10/7/2013 10/7/2013 2/12/2014
Introduction to Financial 17 8 10 10/7/2013 10/7/2013 10/7/2013
Management/AC210
Accounting Principles 1/AC211 10 5 5 3/4/2013 9/18/2013 10/9/2013
(formerly AC101)
Accounting Principles I1/AC212 10 5 5 3/4/2013 9/18/2013 2/27/2014
(formerly AC102 & AC103)
Hospitality Industry 10 7 4 3/4/2013 3/9/2013 22772014
Accounting/AC225 (formerly
Hs244)
Accounting on the Computer 9 6 4 3/4/2013 9/18/2013 212712014
Using QuickBooks/AC233
Certified Bookkeeper 1 1 0
Review/AC240
Federal Income Tax II/AC250 10 5 6 10/7/2013 10/7/2013 2/27/2014 v
Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuwentive | Contact Us Nuventive

% Calendar
o Monthly view of Unit Assignments
o Create/view Reminder Entries for assessment purposes

* Profile
e Add/change your Email Address

To Add/Change Your Email Address:
Select Home Tab > Select Profile Sub-tab > Add/Change Email Address

> Select Save Changes button
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e Change your Password

To Change Your Password:
Select Home Tab > Select Profile Sub-tab > Select Change Password

button > Enter Current and New Passwords > Select Save Changes button

Tab 2: Assessment Unit (Academic/Instructional Programs)

The Assessment Unit is the primary Unit where assessment takes place. An Assessment Unit is that Unit which has a plan
and is being asked to document the results/status of that plan. This form allows you to collect general information about
the Assessment Unit.

a IR it/ racde guame.diracdatfaces assessment/setup/ generaljsp D - ¢ | * | ssessment,Insftutional Efiec... (2] TracDat Enerprise 1442

> tracdat. Selected Instructional Program: | Accounting AS vangie.aguon | [logut]

m [ET NS Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=2) | Data Tools
General | Goals | Personnel | Courses

Academic Assessment Unit Features:

* General
o Overview/Description of Assessment Unit such as group category (Group A, B, C, or D)
o View/Add Assessment Unit’s Mission and the Assessment Unit’s Vision statements.

* Goals
o View/Add Assessment Unit level goals
o Link Assessment Unit goals to selected Reporting Unit goals and Institution goalsPersonnel with User’s
Role
¢ View personnel who have access to the Assessment Unit
¢ Add/Remove personnel access to Assessment Unit

% Courses
o View courses listed within the Assessment Unit (Courses must be uploaded in TracDat by the System
Administrator — contact aier@guamcc.edu for assistance)
o Editing a listed course allows you to relate a document (e.g. syllabus, course or program curriculum guide)
to that specific course
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Tab 2: Assessment Unit (Non-Academic Units)

[ ¢ [S|crrrre—— R e ——

> trac d at. Selected Non-Academic Assessment Unit: | Development & Alumni Relations Office v

Data Collection Status/Summary of Results (N=7)

Home JRECTNeRt i HecIERILIY Program/ Unit-Level Assmt Plan
neral 0a Personnel | A 3]

Development & Alumni Relations Office > Group C: Administrative Unit > General

P

[log out]

Non-Academic Assessment Unit Features:

* General
o Overview/Description of Assessment Unit
e View/Add Assessment Unit’s Mission and the Assessment Unit’s Vision statements

* Goals
o View/Add Assessment Unit level goals
¢ Link Assessment Unit goals to selected Reporting Unit goals and Institution goals

% Personnel
o View personnel who have access to the Assessment Unit with their viewing rights/role
¢ Add/Remove personnel access to Assessment Unit

* Activities
e View activities listed within the Assessment Unit

o Editing a listed activity allows you to relate an activity (e.g. workshop/conference, focus group) to that

specific AUO

Tab 3: Program/Unit Assessment Plan for Instructional and Non-Instructional Units

Assessment Plan Features:
% Program/Unit Assessment Plan

¢ View/Add/Edit Outcomes for Assessment Unit

To Add/Modify an Outcome:
[Select the desired Assessment Unit from the top drop down menu >]
Select Program/Unit Assessment Plan Tab > Select SLO, AUO
(Outcome) Sub-tab > Select Add New Outcome or Select Edit, Copy, or
Delete next to a current Outcome > Make changes > Select Save
Changes button after editing
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It would be helpful to have the following documents available before inputting assessment plans:

1. Two-Year Assessment Cycle Schedule (found under the Documents form/tab; Document Repository sub-tab;
drop-down menu/list; Show Folder For Guam Community College). Open and minimize the current year Budget
Request document

2. The most current CCA-CFS Template (found under the Documents form/tab; Document Repository sub-tab;
drop-down menu/list; Show Folder For Guam Community College). Open and minimize the current year Budget
Request document

3. Budget Request (found under the Documents form/tab. Open and minimize the current year Budget Request
document

Note: Assessment or evaluation of program-level SLOs must be the same as those published in the College catalog and/or
most current and approved curriculum for the assessment cycle.

Refer to the screen shot below. Use this form to add new Outcomes (SLOs, AUOs) and/or view the existing Outcomes of
your Assessment Unit. Outcomes are a key element in the assessment planning process. It is against each Outcome that
you will be able to define the means of assessing the Outcome and recording the results of that assessment. Use the

arrows to the left of each Outcome to change the display order of the Outcomes. Click on the filter  icon tp the right of
the screen tetfilter SLOs/AUOs.

guamecedu o £ - ¢ [ T ] eocout Enteprse viss

> tracdat. Selected Instructional Program: | Accounting AS v vangie.aguon Degfut]

ED TS Fropram/Unit-Level Assmt Plan [ T L e ===

Student Learning Outcomes (SLOs) | Means of Assessment | Related Courses | Tasks | Related ltems

counting AS > Program/Unit-Level Assmt Plan > Student Learning Outcomes (SLOs) =E
EI Map SLO#1 KNOWLEDGE OF Students will recall accounting theory and principles in accounting procedures and practices for either financial and/or hospitality accounting  Completed the EUIL | Ly | uswee
ACCOUNTING THEORY systems. Assessment Cycle ~
= Map SLO#2 KNOWLEDGE IN Students will develop dispasitions and values suitable to the practice of accounting in the real world. Completed the edit | copy | delete
ACCOUNTING THEORY Assessment Cycle
= 2011-2012 College Catalog SLO#1 SLO#1 F-ASP: Completed the edit | copy | delete
Upon successful completion of the AS in Accounting program, students will be able to apply accounting theory and principles to accounting Assessment Cycle
procedures and practices for either financial and/or hospitality accounting systems.
= 2011-2012 Catalog SLO#2 SLO#2 FA-SP: Completed the edit | copy | delete
Upon successful completion of the AS in Accounting program, students will be able to demonstrate computer-based knowledge of the Assessment Cycle
accounting cycle and the ability to perform necessary procedures at each step of the cycle for various types of business.
= 2011-2012 Catalog SL#3 SLO#3 FA-SP: Completed the edit | copy | delete

Upon successful completion of the AS in Accounting program, students will be able to develop dispositions and values suitable to the practice  Assessment Cycle
of accounting in the real world.

% KNOWLEDGE IN ACCOUNTING_1 SLO#1 FA12-5P14 Completed the edit | copy | delete
Students will apply accounting theory and principles to accounting procedures and Assessment Cycle
practices for either financial and/or hospitality accounting systems.
% COMPUTER SKILLS IN SLOA2 FA12-5P14 Completed the edit | copy | detete
ACCOUNTING_1 Students will demonstrate computer-based knowledge of the accounting cycle and the ability to perform necessary procedures at each step of Assessment Cycle
the cycle for various types of business.
% ACCOUNTING STUDENT SLO#3 FA12-5P14 Completed the edit | copy | delete
DISPOSITIONS & VALUES_1 Students will develop dispositions and values suitable to the practice of accounting in the real world. Assessment Cycle
% Describe steps of accounting cycle  SLO#1 SP2017-FA2018 Upon successful completion of this program, students will describe the steps of the accounting cycle using a computer  Currently being edit | copy | delete
based program. assessed
= Perform accounting cycle SLO#2 SP2017-FA2018 Upon successful completion of this program, students will perform necessary procedures at each step of the cycle for Currently being edit | copy | delete
various types of business. assessed
@ Careers in accounting SLO3 SP2017-FA2018 Upen successful completion of this program, students will be able to discuss skills needed to sustain careers in Currently being edit | copy | delete
accounting. assessed

Add New Student Learning Outcome (SLO)

Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us Nuventive
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When an instructional program-level assessment plan is due, users are to complete all the fields/boxes for the

following sub-tabs: Student Learning Outcomes (SLOs), Means of Assessment, Related Courses, Tasks and Related

Goals.

O =

> tracdat.

Successful Marketing Professicn

2012-2013 Catalog SLO#1

2012-2013 Catalog SLO#2

2012-2013 Catalog SLO#3

FA2014-5P2016 Catalog SLO#1

FA2015-5P2017 SLO#2

FA2015-5P2017 5LO#3

SP2017-FALL2018 SLO#

SP2017-FALL2018 SLO#2

SP2017-FALL2018 SLO#3

m Group A: AA/AS Program

[ o —

Selected Instructional Program: | Marketing AS ~

S EL S PRSPl Course-Level Assmt Plan

Student Learning Outcomes (SL0%) | Means of Assessment

Data Collection Status/Summary of Results. (H=
Related Courses | Tasks Related ltems

Marketing AS > Program/Unit-Level Assmt Plan > Student Learning Outcomes (SL0s)

Students will demanstrate effective communication skills and technology skills in the basic fields of marketing.
SLO¥3 FA2010-5P2012

Students will display fundamental knawledge and attitudes to be successful in a marketing professian.

SLO FA2012-5P2013:

Upon successful completion of the AS in Marketing program, students will be able to obtain career-sustaining employment in a marketing
profession.

SLOW2 FA2012-5P2013:

Upon successful completion of the AS in Marketing program, students will be able to be successful in a marketing career that i
reliant upon the uze of technology in the performance of marketing functions.

SLOK3 FA2012-5P2013:

Upon successful completion of the AS in Marketing program, students will be able to broaden their academic background and improve their
opportunities for advancement in the werkplace through up-to-dats tachnical instruction in marketing

SLOWM FA2012-5P2013:

Upon successful completion of the AS in Marketing program, students will be able to obtain career-sustaining employment in a marketing
profassion.

SLO2 FA2015-5P2017:

Upon successful completion of the AS in Marketing program, students will be able to be successful in a marketing career that is increasingly
reliant upon the use of technology in the performance of marketing functions.

SLOF3 FA2015-5P2017:

Upon successful completion of the S in Marketing program, students will be able to broaden their md-m.: background and improve their
opportunities for advancement in the workplace through up-to-dats technical instruction in marketi

ncreasingly

Upon successful completion of the program, students will be able to assess which marketing communications will most effe
needs of the marketpl

Upon successful completion of the program, students will be able to design a strategic marketing play

Tiew or existing business.

Upon successful completion of the program, students will be able to display tec!

flls required to obtain career-sustaining marketing
positions

Add Now Student Learming Cutzame (SLO)

Copyright © 19962014 Muventive. All Rights Reserved

 Reports | Documents

Hssessment Cycle

Completed the
Assessment Cyele

Completed the
Assessment Cycle

Completed the
Assessment Cycle

Completed the
Assessment Cycle

Completed the
Assessment Cycle

Completed the
Assessment Cycle

]

assessed

Currently being
assested

Currently being
assessed

- & x
vangie.aguen || [lagout)
Sliv)

edit | copy

Y
Selecting edit or
Add New SLO
T will bring up a
screen similar
to tfle one
below.

edit | copy | gl

O =
>tracdat.

P

s, nutosai e (5] Tscon Emepese 422

Selected Instructional Program: | Marketing AS

Student Learning Outcomes (SLOs)  Means of Assessment  Related Courses = Tasks | Related ltems

Marketing AS > Program /Unit-Level Assmt Plan > Student Learning Outcomes (5L0s) > Add New Student Leaming Outcome (SLO)

‘Student Learning Outcome (5LO) Name: *

Student Learning Outcome (SLO):

SLO-Affeciive oufcomes
SLO-Behavioral outcomes | 7
SLO-Cognitive autcomes

SLO Status: v]z
o

el

Program Level 5LO Domain Types:

Start Date:
End Date:

<

Program Level SLO Industry National Certification:

Type of Industry National Certification:

Program SLO/AUO Plan reflects/incorporates: vl?

Historical Assessment Perspective:

Copyright © 1998-2014 Huventive,

m Group A: AA/AS Program et Sy AT WO P Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=2) -

- 8 x
vangle aguon [tog out]
A
v
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It is useful to have the Two-Year Assessment Cycle Schedule (found under the Documents form/tab; Document

- a x
o [ g nacast guamee.edutracdst facesinstitutic p-e Assessment, Ingtitutionsl Effec... [] TracDat Enterprize wi 3.0
> tracdat. Selected Unit: | Guam Community College vangie.aguon || [log.out]
e muion | Ut Dot er o] Gontpran] s T | o | Y
Reated Documars
Guam C ity College = Dx > D Repository L 2
Show Folders For:
L ‘ foldes e folder A
Guam Community College 2-Year Assessment Cycle Schedule rename folder | share folder | delete folder
\__‘1-"'_91! Assusl_ﬂent Cycle Schedule (12
& e istrate & Stugent Semdce Assesment Guice (1) AL A\ Oy o A
&5/ Adult Education Course Guides (1) [E] Effective Spring  This document provides the assessment deadlines of when and what is due to AIE for each semester, effective  10/4/2010  ¥iw | edit | delete | send
&3 Advisory Commitiee Guidelines (1 2008 5 2008.
s/ AIAR (Annual Institutional Assessment Report) (12) pring =
AIER (Assessment, Institutional Effectiveness & Research)  [F)  Effective Fall  Two-Year Assessment Cycle Schedule. This document provides the assessment deadlines of when and whatis ~ 10/4/2010  view | edit | detete | send
- x'\\'i"\l".“ffé Examples From Other Schools (3) 2009 due to AIER for each semester, effective Fall 2009.
= xa ) )
&3 Bloon's Taxonomy (4) [5]  Effective Fall Two-Year Assessment Cycle Schedule. This document provides the assessment deadlines of when and what is 10/4/2010  view | edit | delete | send
/80T (7) 2010 due to AIER for each semester, effective Fall 2010.

5 Budget Requests (6]
i CatalogContinuing Education (2) Effective Fall  Two-Year Assessment Cycle Schedule. This document provides the assessment deadlines of when and what is ~ 7/11/2011  view | edit | delete | send

& Catalog-Pastsecondary (14) 2011 due to AIER for each semester, effective Fall 2011.
4 Catalog-Secondary (5)

i

o CCA (Committee on College Assessment) Approved [E] EffectiveFall  Two-Year Assessment Cycle Schedule. This document provides the assessment deadlines of when and whatis ~ 9/28/2012  view | edit | delete | send
e 2012 due to AIER for each semester, effective Fall 2012.
~4 £ . .
ICFS Templates (7) [E] Effective Spring  This document provides the assessment deadlines of when and what is due to AIER each semester, effective 2/12/2013  View | edit | delete | send
i Consolidated Administrator’s Assessment Reports (6) 2013 Spring 2013
&3 Course Assessment Schedule (2 pring . = =
4 CTE [Career Technical Education) State Plan (1) [E] EfectiveFall  This document provides the assessment deadlines of when and what is due to AIER each semester, effective Fall 9/12/2013  ¥iew | edit | delete | send
s CTE Career Clusters & Pathways (1 2013 2013,
") Curriculum Archival ftemo (1) . : =
(5]  Effective Fall This document provides the assessment deadlines of when and what is due to AIER each semester, effective Fall 1/16/2018  view | edit | delete | send
2014 2014,
= pository Reports (6]
so/Fact Book (13) [5]  Effective Fall This document provides the assessment deadlines of when and what is due to AIER each semester, effective Fall 1/16/2018  ¥iew | edit | delete | send
4o Foundation Board (3| 2015 2015
&' GCC Employers Survey (1) .
) GCC-GDOE MOA (1) Lj

Effective Fall  This document provides the assessment deadlines of when and what is due to AIER each semester, effective Fall 1/16/201§  view | edit | delete | send
o GenEd Impact Study (1) 2016 2016.

o/ Guam Trades Academy (2

IDEA Student Ratings of Instruction Survey Report (1) [E] Effective Spring  This document provides the assessment deadlines of when and what is due to AIER each semester, effective 1/16/2018  View | edit | delete | send
&1LO finstitutional Learnine Outcomes) (1) = = e
Add New Folder Add New Document.
Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us Nuventive
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A new feature was added when copying an outcome for a new assessment cycle. When copying a program-level, course-
level and/or unit outcome (SLO/AUO) there is no default unit that is checked to receive the copied outcome for the new
outcome name. Place a check mark in the box to include Means of Assessment, Related Course, Tasks, and Related
Goals. Select the unit by checking the appropriate box, then click save changes at the bottom of the window. Refer to the
screen shot below, an error message will appear when a unit is not selected.

a = quamcc.edu. t/faces/asse . p-c
>tracdat.

Assessment, Institutionsl Effec... [] TracDat Enterprise 8.8

Selected Instructional Program: | Marketing AS

Student Learning Outcomes (SLOs) | Means of Assessment

Student Learning Outcome (SLO) Name: * |AY08-09 SLO#1 Basic Core

Include Means of Assessment:

Tasks | Related Items

Marketing AS > Program/Unit-Level Assmt Plan > Student Learning Outcomes (SLOs) > Copy Student Learning Outcome (SLO)

Course Knowledge

v vangie.aguon

| Home | Group A: AA/AS Program [ZEPESNIVNSPSRPEEIEM Course-Level Assmt Plan | Data Collection Status/Summary of Resuits (N=2) | Data Tools

Related Courses

Include Related Courses:
Include Tasks:
Include Related Goals:

—y

KKK K

Place a check mark to the right of each box
when copying the SLO/AUO.

] AAD Support Staff (Archive)
[ Academic Technologies
Accommodative Services & Title

Accounting AS

Admissions & Registration Office
-] Adult Basic Education (ABE)

Adult Education Program - (ESL)

AIER/CCA
Apprenticeship Training Program
] Assessment & Counseling
i ive Service

Select Group A: AA/AS Program

X

Accounting Clerk Certificate (Archive)

Adult High School Diploma Program (AHS)
Advisement and Career Placement Office

(Secondary)
Automotive Services Technology

Save Changes

Copyright © 1998-2014 Nuventive. All Rights Reserved

| @ e

Vi o= @

Te ) ( y)

Automotive (Collision Repair & Refinishing Technology)

AS & Certificate

Automotive Technology Certificate (Archive)
Automotive Technology Department Courses

Discard Changes

About Nuventive | Contact Us

Nuventive

&

[iog.out]

* Means of Assessment

o View/Add/Edit Assessment Methods related to each Outcome of the Assessment Unit

To Add/Modify an Assessment Method:

[Select the desired Assessment Unit from the top drop down menu >] Select Program/Unit
Assessment Plan Tab > Select Means of Assessment Subheading > Select Add New

Artifact/Instrument/Rubric/Method/Tool Description or Select Edit, Copy, or Delete next to a
current Outcome > Make changes > Select Save Changes button after editing
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- o X
(¢ [ Erer : - o[ IR oo et

>tracdat. Selected Instructional rogram: | Criminal Justice 45 & Certifiate v vingesguon 7 [iat]

Groups AB: Combined Prograns JECCHRUYTURIPIPREIY Course-Lovel st Pln | Dota Colection StatusSummaryof Results (=) | Dta Tools | Reports| Documents |

Student Learing Outcomes (SL0s) | Means of Assessment | Related Courses | Tasks | Related ltems

Criminal Justice AS & Certificate » Program/Unit-Level Assmt Plan » Means of Assessment wE

Student Learning Outcome (SLO) Name:  2017-2018 Acalog # 1 Legal Procedures v

Upon successful completion of the CJ Program, students will be able to identify

Student Learning e (SL0): :;Lgal pﬂxedu"? for gathering information about crimes, criminal procedure,

Date Type of Artifact/Instrument/Rubric/Method/Tool
Added Artifact/Instrument/Rubric/Method/Toal Description Criterion ( Written in % ) Active?

@ @ 12/15/2017 Other (indicate the specific tool in the Method  Faculty developed survey instrument 70% of students or higher will identify the legal procedures for gathering information ¥
field/bax) about crimes, criminal procedure, and defendants’ rights with T0% accuracy or
better,

L
Selecting edit or Add
New Assessment Method
will bring up a screen
similar to the cfe below.

add Mere AtifacInstrument Rubric/MethodTool Description Retum To Student Learming Outcome (SL0)

Copyright © 19502014 Waestve, 40 Rights Reserve Ao Huventiv | Contact s MUY

magane

a x
° =] quamcc i esue eamer £ G |- Aspesent,IntunonalEfec. (] Trochm Extmprise il
> tracdat. Selected Instructional Program: | Criminal Justice AS & Certificate vangie aguon g cu]
2 D o e T P P e
Student Learning Outcomes (SL0s) . Means of Assessment | Related Courses | Tasks | Related [tems
Criminal Justice AS & Certificate > Program/Unit-Level Assmt Plan > Means of Assessment > Add Artifact/Instrument/ Rubric/Method /Tool Description 2 @

Student Learning Outcome (SL0) Name:  2017-2018 Acalog # 1 Legal Procedures

Upon successful completion of the CJ Program, students will be able to identify
the lagal procedures for gathering information about crimes, criminal procedure,
Student Leaming Outcome 5L0J:  and defendants'rights.

Type of Artifact/ Instrument /Rubric/Method/ Tool: vi?

Artifact/Instrument,/Rubric/Method/ Tool Description:

Criterion ( Written in % ):

Activity Schedule:

£y

Active:

Budget Related Performance Indicators:

Copyright < 1938-2014 Naventiv, | b Nuventive

The Means of Assessment sub-tab is the form used to define the means/resources/processes you will use to
assess/evaluate/measure the selected outcome. Click on the question (?) mark (to the right of each field/box) for
assistance on the type of information required. In this same form, data collection can be assigned. However, the
person assigned to collect data must be listed in the Home and Profile form/sub-tab. Contact the AIER office (735-
5520 or 735-5641) to set up a user name and password.

As required by ACCIC/WASC and CCA, evidence of the instrument that will be used to document how attainment of
the program/unit outcomes will be measured must be uploaded under the Relate Document link. Refer to the screen
shots below to accomplish this process.
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Note: The Means of Assessment must be completed to its entirety and saved before uploading evidence. After doing so,

the Relate Document link at the bottom of the window will be activated as shown below.

o [ nitp://tracdat guamdedu/tracdat/faces

> tracdat. Selected Instructional Program: ‘CriminalJustice AS & Certificate V‘ vangie.aguon

Gt oups A/B: Combined Programs [Z{HETVAVSIEEIR) IGLELN Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=?) | Data Tools

Student Learning Outcomes (SLOs) | Means of Assessment | Related Courses ] Tasks | Related Items

sessment_plan/ed

entt O~ & Assessment, Institutional Effec... [&] TracDat Enterprise v4.8.8

Criminal Justice AS & Certificate > Phggram/Unit-Level Assmt Plan > Means of Assessment > Edit Artifact/Instrument/Rubric/Method/Tool Description

Student Learning Qutcome (SLO) Name: 2017-2018 Acalog # 1 Legal Procedures

Upon successful completion of the CJ Program, students will be able to identify

R the legal procedures for gathering information about crimes, criminal procedure,
Student Learning Outcome (SLO): and defendants’ rights.

Type of Artifact/Instrument/Rubric/Method/Teol: ‘ Other (indicate the specific tool in the Method field/box) v ‘ 7

* |Faculty developed survey instrument
Artifact/Instrument/Rubrs/Method/Tool Description: ?
70% of students or higher will identify the legal procedures for gathering
o . B information about crimes, criminal procedure, and defendants' rights with 70% ol
Criterion\ Written in % ): accuracy or better. ?
Spring Semester
Activity Scheule: ?
Active: ?
* ber of students meeting with advisors and academic courses meet minimum
) requirements for P.Q.S5.T. Certification
Budget Related Performance Indicators: ?
Assigned To: Cruz, Donna M. remove \
Related Document
Save Changes Discard Changes Return Assign
Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us Nuventive

[log out]
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Selecting “Relate Document” will bring up a screen similar to the one below. Note: The document MUST be in PDF

format!

quamsc et p-¢

0=
> tracdat.

Selected Instructional Prograr

Student Learning Outcomes (SL0s)

Student Learning Outcame (SLO) Name:
Student Leamning Outcome (5LO):
Type of Artifact /Instrument/Rubric/Method/ Tool:

Actifact/Instrument/Rubric/Method Tool Description:
Criterion | Written in % ):

Activity Schedule:

Active:

Budget Related Performance Indicators:

Aasigned To: Cruz, Doana M. re
Related Document

[ Home | Groups 4/8: Combined Programs JIERPSUNI PRSP RRREMY Course-Level Assm Plan | Data Collection Status/Summary of Results

Means of Assessment

Discand Changes

[T PN ——ry

m: | Criminal Justice AS & Certificate v

Related Courses | Tasks  Related Items

Criminal Justice AS & Certificate > Program/Unit-Level Assmt Plan > Means of Assessment > Edit Artifact/Instrument /Rubric/Method /Tool Description

2017-2018 Acalog # 1 Legal Procedures
Upon successful completion of the CJ Program, students will be able to identify

the legal procedures for gathering information about crimez, criminal procedure,
and defendants’ rights.

Other [indicate the specific toal in the Method field/box) v | 7
Faculty developed survey instrument

70% of students or higher will identify the legal procedures for gathering
information about crimes, criminal procedure, and defendants’rights with 70%
accuracy or beter.

Spring Semester
M7

Number of students meeting with advisors and academic courses meet minimum
requirements for P.0.5.T. Certification

Selecting “New Document” will bring up a screen similar to the one below.

A

v

vangie.aguon || [log o]

@

@ &
>tracdat.

guamee edu 10+ C | Bumament latitubionsl Bfec.. [ Trachat interprae vaild

Selected Instructional Program: | Criminal Justice AS & Certificate v

Student Learning Outcomes (SLOs) | Means of Assessment | Related Courses | Tag Related Items

Criminal Justice AS & Certificate > Program/Unit-Level Assmt Plan > Means of Assessment > Edit Artifact/Instrument/Rubric/Mefhod  Tool Description

Student Learning Outcome (SLC) Name:

Student Learning Outcame (SLO):

Type of Artifact/Instrument/ Rubric /Method, Tool:

2017-2018 Acalog # 1 LegalfProcedures

Upan successful compl

the legal procedures forfg

and defendants’ rights,

Other (indicate

i of the CJ Program, students will be able to identify

Becific tool in the Method field/bax) v 7

Add Document

%]

thering information about crimes, criminal procedure,

Artifact/Instrument/Rubric/Methed/Tool Descl Source:
Filo v

procedures for gathering

d defendants’ ith 70%
Criterion { Writte & ndants’ rights wi

fsigned To: Cruz, Donna M. remove

Copyright © 1998-2014 Nuventive. All Rights Reserved Nuventive

A

v

vangie.aguon |+ [log ]

| oma | Groups A/3: Combined prograrms JIEEIRNITESERVRRICAY Course-Level Assmt Plan | Data Collsction Status/Summary of Resits (1)  Reports | Documents
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TracDat users who have either User or Admin permissions to a unit have the ability to assign tasks and/or activities to

other users within that unit. Click on the assign link at the bottom of the window (as shown on the screen shot
below).

3] rocout Enteorae vo.4.2.1

> tracdat. Selected Instructional Program: | Accounting AS v

[ Homo | Group A: aa/as Program KRR USSR PR

Student Learning Outcomes (SLOs) = Means of Assessment | Related Courses | Tasks | Related Goals

Accounting AS > Program /Unit.Lavel Assmt Plan > Means of Assessment > Edit Artifact/ Instrument /Rubric/Method/Toal Description s

As shown below, the unit user and/or administrator has the ability to assign personnel to provide:
1. Data Only

2. Data and Data Collection Status/Summary of Results (N=7?)
3. Data, Data Collection Status/Summary of Results (N=?) and Use of Summary of Result

For either the course-level or program/unit level plans.

e Assignments can now be sent to multiple recipients. (Hold the CTRL key and click on the personnel to
be assigned). One or more recipients will receive the assignment in TracDat and (if applicable) the email

accompanying it. Their responses will be separate, however, and will result in two different entries into
the database.

Assign Artifact/Instrument/Rubric/Method/Tool Description %

b

Click here to drag this panel.
Provide:
@ Data Only
(C Data and Data Collection Status/Summary of Result (N=7)

(O Data, Data Collection Status/Summary of Result (N=7) and Use of Summary Result Use the SCI’O“ bar to
Put Documents in Repository Folder: . .
3 the right of the window
Assign To:

ACCJC Accreditation Team -~ to Complete the .
Bonavente Jocepn required data and view

Bukikosa .Ines 1 1
Chan Michae the entire window.
Cruz .Paling
delos Santos Cecilia
DeSante .Paul Lo
Due Date:
= (7/25/2011 | § |July v||2011 v

Sun Mon Tue Wed Thu Fri

=}

w

4

=

10 1ra

3 4 5 8
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The assignment pop-ups can now be moved. Note the gray bar near the top of the window (refer to the
previous page for the screen shot sample) that says: “Click here to drag this panel”. Follow the directions
to move the window.
When sending an assignment email, the user who assigns it will be copied on the email to ensure both its
delivery and to have a reference for the assignment outside of TracDat.

[ rrocoat ntemraeva.s.2.1 1 N\ y - v Fage - ety Tods @
-::> tracdat. Selected InstruchQnal Program: | Accounting AS ~| L priscillajohns 3] oz out]
BB Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan Data Tools
Summary | Calendar | Frofile
Accounting AS > Home > Assessment Calendar w
[ |
Oxtober 2010 N
Sep 27,2010 |s=p 26, 2010  |Sep 28, 2Dl\55p 20, 2010 1, 2010 2, 2010
3, 2010
locts, 2010 Oct5,2010  octs 2010 loct7. 2010 s, 2010 s, 2010
10, 2010 E
assignment |4/
from
TracDat L]
11, 2010 12, 2010 13, 2010 14, 2010 15, 20 16, 2010
assignment
from TracDat
17, 2010
18, 2010 15, 2010 20, 2010 21, 2010 22 210 23, 2010
24, 2010
25, 2010 26, 2010 27, 2010 28, 2010 23, fo10 30, 2010 ol
<< Previous Menth Acd New Entry. GoToDate, Next Manth »»
B rracoat Encerpnse v, 2.2.1 1 [ [ @ - Poge- Safcty - Tods- @-
-::> tracdat. Selected Instructional Program: | Accounting AS | v Ja priscillajohns ] flezout]

QSN Group A: AA/AS Program | Program/Unit-Level Assmt Plan
Summary | Calendar | Profile

Accounting AS > Home > Calendar > View Assignment

Course-Level Assmt Plan | Data Collection

Type: Artifact/Instrument/Rubric/Method/Tool Desigbtion

Summary:  Assignment from TracDat

Description:  Call Jennifer Untalan about this AC150

Due Date: 10/10/2010
Assigned To:  Pangalinan, Pilar
Completion Date:

Return

B
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% Related Courses
¢ Relate Courses to selected Program Level Outcomes

To Relate Courses to a Program Level SLO (Outcome):
[Select the desired Assessment Unit from the top drop down menu >] Select
Program/Unit Assessment Plan Tab > Select Related Courses Subheading >
Select the desired SLO Name from the drop down > Check the box next to each
Course that relates to the Program Level SLO (you can select/deselect all by
toggling the topmost check box — below the Course ID) > Select Save Changes
button

Refer to the screen shot below. Use this form to relate which Courses you wish to associate to the program Outcome.
Typically those ongoing Courses which are used to achieve the Outcome are related to the Program-Level Outcome. If
you do not see a Course that you would like to select, contact the AIER (aier@guamcc.edu, 735-5520 or 735-5641) office

for help.

>tracdat.

EEEEE OREEEEEEEO

Student Learning

Student Learning
Outcome (5L0):

Selactad Instructional Program: [Accounting AS

g

Student Learning Outcomes (SLOs) | Means of Assessment | Related Courses | Tasks | Related Goals

Accounting AS > Program/Unit-Level Assmt Plan > Related Courses

Outcome (SLO) |KNDWLEDGE IN ACCOUNTING v‘

Name:

AC100 {formerly AC115)
AC101 {now AC211)
AC102 (now AC212)
AC103 {now AC212)
AC110

AC150

AC210

AC211 (formerly ACI01}

AC212 (formerly AC102 &
AC103)

AC225 (formerly H5244)
AC232
AC233
AC240
AC250

Save Changes

Accounting AS

Fundamentals of Bookkeeping and Accounting
Accounting Principles |

Accounting Principles Il

Accounting Principles 11

Payroll Accounting

Federal Income Tax |

Introduction to Financial Management
Accounting Principles |

Accounting Principles Il

Hospitality Industry Accounting
Accounting on the Computer Using Peachtree
Accounting on the Computer Using QuickBaoks
Certified Bookkeeper Review

Federal Income Tax Il

)

Course ID Course Name

Curriculum Mapping
Curriculum Mapping
Curriculum Mapping
Curriculum Mapping
Curriculum Mapping
Curriculum Mapping
Curriculum Mapping
Curriculum Mapping

Curriculum Mapping
Curriculum Mapping
Curriculum Mapping
Curriculum Mapping
Curriculum Mapping

Discard Changes Return To Student Learning Outcome (SLO)

priscillajohns  [¥] [log out]

Group A: AA/AS Program [T LRI VIR Course.Level Assmt Plan | Data Collection Status/Summary of Results (N<?)

Filter ON 20 £
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Note: Curriculum Mapping is also available electronically in TracDat. Click on Curriculum Mapping link and place a

check mark by clicking in the boxes for any applicable emphasis mapping course-level $L.Os to program-level SLOs.
Refer to the screen shot below to view the window/page for this process.

ya
> tracdat. Selected Instructional Program: ‘Tour‘ism & Travel Mar AS / Vl vangie.aguon [log out]
m Group A: AA/AS Program JGGHTE VLRI SENEWES I JJEUN Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=2) | Data Tools m
Student Learning Outcomes (SLOs) | Means of Assessment Related Courses | Tasks I Related Item:
Tourism & Travel Management AS > Program/Unit-Level Assmt Plan > Related Courses 2 EF

Student Learning

Outcome (SLO) ‘FA201 7-SP2019 SLO#1 Demonstrate v
Name:

Upon successful completion of the program, students will be able to
Student Learning demonstrate competency in the skills needed to work as a professional in the
Outcome (SLO):  tourism and travel industry.

Course ID

Course Name
[[]  Tourism & Travel Management AS

W Hs152 Customer Service
Curriculum Mapping

[ E - Emphasized [ ER - Emphasized & Reinforced [] | - Introduced [ IE - Introduced & Emphasized [ IER - Introduced, Emphasized & Reinforced [ IR - Introduced & Reinforced [ R - Reinforced

* Tasks
e View/Add/Edit Tasks for Assessment Unit

- 8 x
@ ] bttt guamec.cdultracdat foc sl sssessment assessmert, plan/tasis,sp 9 - T scssment Instinsional Bfec.. [ TracDat Enteprise 8. 2
> tracdat. Selected Instructional PRoga: | Accounting AS v vangie.aguon [log out]
[ Home | Group A: 44725 Program |ESPRYTRMPRVPSMEIY CourseLovel st Plan | Deta Collction Status/Summry of Results (1<)
Student Learning Outcomes (SLOs) | Means of Assessment | Related CouPs Tasks || Related Items
Accounting AS > Program/Unit-Level Assmt Plan > Tasks 2 vd

Student Learning Qutcome (SLO) Name: | Perform accounting cycle v

SLO#2 SP2017-FA2018 Upon successful completion of this program, students will
rform it each step of the cycle f f
Stucent Learing Outcome (SLO) pel necessary procedures at each step of the cycle for various types of

business.
Task Name Task Description
AC225 Rethink Course  Description: Survey accounting majors who intend to take AC225 about the best time to offer this course. Consider the times offered of other accounting courses that may also be needed by the edit | delete
Offering same target group. Schedule AC225 for Spring 2008 and assist students who may enroll in this course,
Program Level SLO#1

AC100/ AC211/ AC212 researched no longer have GL KE:A software. Bookstare needs to ensure that baoks are purchased with the LMS for use with the textbook so students can use the computer for 4t | delete
the accounting cycle application.

Program Level SLO#1.a QuickBooks software needs to be budgeted into the accounting program so the software can be purchased each time the course is taught if the text book has changed. edit | delete

Acdd New Task. Retum To Student Learming Outcome (SLO

Copyrght © 1958-201 Nuventive. Al Rights Reserved About uvestive | Contact Us

Nuventive

Use this form (screen shot above) to identify those Tasks that must be accomplished in order to achieve the Outcome.

When you enter a Task, you can then assign that Task to a person. That person will receive an email notifying them they
have been assigned the Task.
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Below is a good example of a program-level task.

- X
e hitp://tracdat guamcc.edu/tracdat/faces/assessment/assessment_plan/editTaskjsp O ~ €& Assessment, Institutional Effec... | [&] TracDat Enterprise v 8.8
> tracdat. Selected Instructional Program: |Ac<:ounting AS v ‘ vangie.aguon [log out]
m Group A: AA/AS Program ZGFTCRIANTEE WA IRLELY | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=?) | Data Tools
Student Learning Outcomes (SLOs) | Means of Assessment | Related Courses ‘ Related Items
Accounting AS > Program/Unit-Level Assmt Plan > Tasks > Edit Task 3’17@
Student Learning Outcome (SLO) Name: Perform accounting cycle
SLO#2 SP2017-FA2018 Upon successful completion of this program, students will
. perform necessary procedures at each step of the cycle for various types of
Student Learning Outcome (SLO): business.
Task Name: * |AC225 Rethink Course Offering
Description:
L. Survey accounting majors who intend to take AC225 about the best time to offer
Task Description: this course. Consider the times offered of other accounting courses that may also
be needed by the same target group. Schedule AC225 for Spring 2008 and assist
Students have been surveyed, there has been no need to move the AC225 course
to the spring and enough choices seem to be available of electives then. The
Discuss the activities, steps, and/or processes associated to the artifact, instrument, rubric, methed, or tool for each program/unit SLO, AUO, or SSUQ. Identify who is assigned to perform

each task.

Save Changes Discard Changes Return Assign

Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us Nuventive

* Related Items
¢ Relate Reporting Unit (BOT, President, Division, School, Program) goals, Institution goals and
ACCJC/WASC goals (Standards) to selected program Outcomes

To Relate Goals to an Outcome:
[Select the desired Assessment Unit from the top drop down menu >]
Select Program/Unit Assessment Plan Tab > Select Related Items Sub-
tab > Select the desired Outcome Name from the drop down > Check the
box next to each Goal that relates to the Outcome (you may choose only
one goal from each category) > Select Save Changes button

Refer to the screen shot below. Use this form to relate a program Outcome to those Goals which it supports. The Goals of
all appropriate Units are shown. To select a Goal, click the box to the left of the Goal. Relate program outcome to one
ISMP and one ILO. Relate program Outcome to only one program review goal (PRG) & division goal from AAD, BOT,
School, and program unit Goal. Relate to only one ACCIC/WASC goal (Standard). This process ties the program
Outcomes relationships to all other level goals.
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e

tp://tracdat. guamec.edu/tracdat/faces/assessment/assessment_plan/relatedGoalsjsp 0 v & Assessment, Institutional Effec... [ TracDat Enterprise v4.8.8

> tracdat. Selected Instructional Program: |Accounting AS

v | vangie.aguon [log out]

m Group A: AA/AS Program RZCETENIUNSREVERES (4EUN Course-Level Assmt Plan | Data Collecti

Student Learning Outcomes (SLOs) | Means of Assessment | Related Courses | Tasks

tatus/Summary of Results (|

Accounting AS > Program/Unit-Level Assmt Plan > Related [tems

Student Learning
Outcome (SLO) | Perform accounting cycle v ‘
Name:

SLO#2 SP2017-FA2018 Upon successful completion of this program, students will
Student Learning Perform necessary procedures at each step of the cycle for various types of
Qutcome (SLO): business.

] Guam Community College
Goal Type Goal

ILO#1 (Institutional Learning Outcome)
O Institutional Learning Outcome Students will demenstrate use of acquired skills in effective
(ILO) communication, and quantitative analysis with proper
application of technology.
ILO#2 (Institutional Learning Outcome)
Students will demonstrate ability to access, assimilate and use
information ethically and legally.
Institutional Learning Outcome ILO#3 (Institutional Learning Outcome)
(ILO) 2 Students will demonstrate mastery of critical thinking and
problem-solving techniques.
Institutional Learning Outcome ILO#4 (Institutional Learning Outcome)
(ILO) g Students will demonstrate collaborative skills that develop
professionalism, integrity, respect, and fairness.

0 Institutional Learning Qutcome
(ILO)

K3

O

ILO#5 (Institutional Learning Qutcome)
Institutional Learning Outcome Students will demonstrate civic responsibility that fosters
LO) respect and understanding of ethical, social, cultural, and
environmental issues locally and globally.
ISMP 2014-2020: Goal #1 Retention and Completion
Institutional Strategic Master Strer:lgthen and improve curnculum_ and educa_tlonal delivery to
Plan (ISMP) provide a student-centered educational experience that fosters

O

[m]

Save Changes Discard Changes Return To Student Learning Outcome (SLO)

Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us

Nuventive

ose T o boen]

Congratulations! You have just completed the required forms and field/boxes for

the program/unit-level Assessment Plan. Transmit via email a completed TracDat Data Input memo
template to cca.aier@guamcc.edu The template can be found in AIER Website under Assessment Resources. ??7?
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Tab 4: Course (Level) Assessment Plan

Course (Level) Assessment Plan Features:

> trac d at. Selected Instructional Program: | Tourism & Travel Management AS vangie.aguon [log out]

m Group A: AA/AS Program | Program/Unit-Level Assmt Plan e ZRICID W QL ELl Data Collection Status/Summary of Results (N=?)

Course SLO Description | Means of Assessment | Related Group A: AA/AS Program Student Learning Qutcomes (SLOs) | Related ltems

* SLOs
o View/Add/Edit SLO for specific Courses
To Add/Modify a Course-level SLO Outcome:

[Select the desired Assessment Unit from the top drop down menu >] Select Course Assessment
Plan Tab > Select SLOs Subheading > Select the desired Course from the drop-down menu > Select

Add New SLO or Select Edit, Copy, or Delete next to a current Outcome > Make changes > Select
Save Changes button after editing

It would be helpful to have the following documents available before inputting assessment plans:

1. Two-Year Assessment Cycle Schedule (found under the Documents form/tab; Document Repository sub-tab;
drop-down menu/list; Show Folder For Guam Community College). Open and minimize the current year Budget
Request document

2. The most current CCA-CFS Template (found under the Documents form/tab; Document Repository sub-tab;
drop-down menu/list; Show Folder For Guam Community College). Open and minimize the current year Budget
Request document

3. Budget Request (found under the Documents form/tab. Open and minimize the current year Budget Request
document

Note: Assessment or evaluation of course-level SLOs must be the same as the course syllabus given to students, those
published in the current College catalog, and most current approved curriculum document for the semester assessment
cycle.

When a course-level assessment plan is due, users are to complete all the fields/boxes for the following sub-tabs:
Course SLO, Means of Assessment, Related Group (A, B or D) Program Student Learning Outcomes (SLOs), and Related
Goals.

Refer to the screen shot below. Use this form to add new course-level Outcomes and/or view the existing course-level
Outcomes of your Assessment Unit. Outcomes are a key element in the assessment planning process. It is against each
Outcome that you will be able to define the means of assessing the Outcome and recording the results of that assessment.

Use the arrows to the left of each Outcome to change the display order of the Outcomes. Click on the filter icon — to
the right of the screen to filter course SLOs.
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(<=
> tracdat.
| Home | Groups A/B: Combined Programs | Program Unit-Level Assmt Pian |ECSRERIPRRRERR Data Colection Status/Sumimary of Results (-

Course SLO Description | Means of Assessment | Related Groups A/B: Combined Programs Student Learning Qutcomes (SLOs)

Assasmart ngttutional Bec... (] TracDat Enterprise 3

Selected Program: | Criminal Justice A5 & Certificate v

Criminal Justice AS & Certificate > Course-Level Assmt Plan > Course SLO Description

Course: | CJ107 - Introduction to Corrections 4

Upon suceessful completing of this course, students will be able to explain and analyze the correctional process, the
correctional system, and the role of corrections in contemporary society.

Add New Course SLO Deseription

‘Copyright © 1998-2014 Nuventive, Al Rights Reserved sbous Mamentive | Contact Us

Course SLO Desci Name Status Created By
2012-2013 Acalog £3 Various SLOFY AY 2012:2014 Completed the Criminal Justice ASE& =3 |
Correctional Systems Upon successful completion of this course, students will be able to identify the various correctional systems. Assessment Cycle Certificate

T @ 20122013 Acalog SLOFI SLO#1 FASP: Completed the Criminal Justice AS & 01 | copy

Assessment Cycle

@ @ Correctional History SLO#2: Completed the
Upon successful completing of this course, students will be able to evaluate the history and evolution of the Assessment Cycle
correctional process.

© @ Various Correctional Systems SLO# Completed th
Upon successful completing of this course, students will be able to identify the various correctional systems.

5 @ 5024 AY: SLO#4

wangie.aguon
o s e s

Related Items

(Course Outcome

Upon successful completion of this course, students will be able to explain and analyze the correctional process, the  Assessment Cycle Certificate
correctional system, and the role of corrections in contemporary society.

D @ 2012-2013 Acalog SLO2 SLOR FA-SP: Completed the Criminal Justice AS B €0 | copy | delete
Upon successful completion of this course, students will be able to evaluats the history and evolution of the Assessment Cycle Certificate
correctional process.

9 © 2012-2013 Acalog SLO#4 SLO#4 FASP: Completed the Criminal Justice AS & 0L | copy | delete
Upan successful completion of this course, students will be able to examine the administration and trends in Aszessment Cycle Certificate
corrections.

2 © 2011-2012 Catalog SLO#2 SLO#2 FA-SP: Completed the Criminal Justice AS & &t | cony | delete
Upon successful completion of this course, students will be able to evaluate the history and evolution of the Hssessment Cycle Certificate
correctional process.

9 @ Correctional Process SLO# Completed the Criminal Justice AS & | gelete

Certificate

Criminal Justice AS & €0 | copy | delg

Certificate

Timinal Justice AS & <01 | comy | defete
ycle Certificate

Criminal Justice AS &

edit | copy | delete

[log.ut)

Selecti;aedit or Add
New Course SLO
/Bescription will bring
up a screen similar to
the one below.

S ——— v e o-c

>tracdat.

Assessment, Institational Effec... 2] TracDat Enterpnse 1438

Selected Instructional Program: | Criminal Justice AS & Certificate

Course SLO Description | Means of Assessment

Criminal Justice AS & Certificate > Course-Level Assmt Plan > Course SLO Description > Add Mew Course SLO Description

Course: Introduction to Carrections

v

| Home | Groups A/B: Combined Programs | Program /it Level Assm Plan |RONSRIPRIPSELMAY Data Collection Status: Summary of Results (N=

Related Groups A/B: Combined Programs Student Learning Outcomes (SL0s)

Related Items

Course SLO Description Name:  * |

Course SLO Description:

SLO-Affective oulcomes

SLO Domain Type: | SLO-Behavioral outcomes |7
5LO-Cognitive outcomes
Course Outcome Status: 7
Start Date: [icH
End Date: @

Capstone Course/CTE Related Course:

<

Type of Industry National Certification:

Course-level SLO Plan reflects/incorporates:  *

Historical Assessment Perspective:

Save Changes Dis nezp Retum

Copyright © 1958-2014 Nuventive, All Rights Reserved

About Neventive | Contact s

Nuventive

vangie.aguon

[igg out]

Refer to the screen shots above. Click on the question (?) mark (to the right of each field/box) for assistance on the type

of information required.
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Use the form to view all Courses and their SLO that have been assigned as in this example Group A: AA/AS Program.
The Course SLO sub-tab page will show all assigned courses to the unit. The ones that are not owned by the selected unit
will have an asterisk (*) in front of their Course ID (as shown on the sample screen shot below).

-
e [ hispe/tracdat quamce edutracdat/faces/assessment course,_assessment/objectivesisp 0 + & &

>tracdat!

Assessment Institutionsl ffec... [] TraeDat Enterprise 183 Gisam Community Callege - H.

Selected Instructional Program: | Medical Assisting AS & Certificate vangie.aguon [log out]
m Groups A/B: Combined Programs | Program/Unit-Level Assmt Plan ¢TSS WE 32FU Data Collection Status/Summary of Results (N=?) | Data Tools
Course SLO Description | Means of Assessment | Related Groups A/B: Combined Programs Student Learning Outcomes (SLOs) | Related Items
Medical Assisting AS & Certificate > Course-Level Assmt Plan > Course SLO Description wE
[T+ =0 * ED220 (formerly ED170) - Human Growth & Development o

* - Anather Groups A/B: Coliy* H 1 31 Basw: Life Support for Health Care Providers
* HL140 - Introduction to Clinical Laboratory
“ HL150 (formerly HL152) - Study of Diseases

* HL160 - Introduction to Pharmacology

lourse Qutcome
itatus

Course SLO Description Name Course SLO Description

Created By

2012-2013 Acalog SLO#1 SLO#1 FA-SP: * HL161 - Pharmacological Treatment of Disease o longer a desired Early Childhood Education Vview
Upon successful completion of thill [« HL162 - Administration of Medications tcome: AS & Certificate
development of adolescent and a1« Hi 190 - Introduction to Anatomy and Physiology for Allied Health Professionals
D @ 2012-2013 Acalog SLO#2 SLO#2 FA-SP: * HL202 (formerly H5202) - Nutrition o longer a desired Early Childhood Education iew
Upon successful completion of thif |* HL252 - Pathophysiology tcome AS & Certificate

® Stages - School Age

culture, and family impact indivi

Upon successful completion of this

culture, and family impact individu] MS221

SLO#3 AY 08-09:

MS120 -

MS220 -

Medical Assisting Specialties

- Medical Assisting Specialties Laboratory
MS225 (formerly MS292) - Medical Assisting Specialties Clinical

Assessed

Not Currently Being

AS & Certificate

Early Childhood Education

© ® 2012:2013 Acalog SLO#3 SLO#3 FASP: et Et“"i‘am:i“t ﬁ‘*‘ﬁ"g :‘ No longer a desired  Early Chilchood Education vier
Upon successful completion of this S125 ) CL‘"!CEL OHi‘caEx sisting outcome AS & Certificate
L - Clinical Office Experience
— development of school-age leamerd e 'y ” 1 dministrative Medical Assisting - -
© Stages - Adolescents & Adult SLO#1 AY08-09: MS141 - Administrative Medical Assisting Lab Not Currently Being Early Childhood Education view
Learners Upon successful completion of this | yjc145 _ Administrative Medical Assisting Clinical Assessed AS & Certificate
development of adolescent and adu 5701 - pledical Law and Ethics
9 © Impact1 SLO#2 AY 08-09: MS210 - Medical Assisting Critique Not Currently Being Early Childhood Education view

Upon successful completion of this [MS292 (now M5225) - Medical Assisting Practicum Assessed AS & Certificate
development of school age learners.
@ @ Stages - Adolescents and Adults SLO#1 AY 08-09: Not Currently Being Education AA & Certificate view
Upon successful completion of this course, students will be able to describe the social, physical and cognitive Assessed
development of adolescent and adult learners.
® @ Stages: Adolescents-Adult Learners  SLO#1 FA2010-SP2012 Completed the Early Childhood Education view
Upon successful completion of this course, students will be able to describe the social, physical and cognitive Assessment Cycle AS & Certificate
development of adolescent and adult learners. v
S S — © A1 CAINeN conen Fnmmmlabnd bhen Carbes Pl dland Coliamnbinm view

Add New Course SL0 Description

Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Coatact Us

Nuventive

If you choose one of the owned courses from the drop-down menu, you will be able to fully modify [edit | copy | delete]
the existing Means of Assessment. You will also be able to add a new Assessment Method using the button at the bottom
of the page. For Courses that are not owned by the Group A: AA/AS Program (in this example), you can only view them
here. This form will also display the Group A: AA/AS Program where the Course SLO was first created. First choose the
correct Course from the drop-down, then either add a new Course SLO using the button at the bottom of the screen or
edit, copy, and delete one using the links next to an existing Course SLO. SLOs that have completed an assessment cycle
MUST NOT be deleted. SLOs to be assessed for another cycle, copy such and input data for the new cycle.

After defining a Course SLO, you can then define how the Course SLO is assessed under the Means of Assessment sub-
tab. Use the arrows to the left of each Course SLO to change the display order of the Course SLO as shown on the screen
shot above.

% (Course-level) Means of Assessment
o View/Add/Edit Assessment Methods related to each Course of the Assessment Unit

To Add/Modify a Course-level Assessment Method:
[Select the desired Assessment Unit from the top drop down menu >] Select Course-Level Assmt Plan
Tab > Select Means of Assessment Sub-tab > Select the desired Course from the drop-down menu >
Select the desired Course SLO Outcome from the drop-down menu > Select Add New SLO or Select
Edit, Copy, or Delete next to a current Outcome > Make changes > Select Save Changes button after
editing
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Q-
>tracdat

: guemce.cdu

Type of

@ @ 4/28/2017 Course Projects

Group A: AA/AS Program | Program/Unit-Level Assmt Plan TSR FIE WA ISP LN Data Collection Status/Summary of Results (N=?) | Data Tool:

Course:
Course SLO Description Name:

Created By:

Course SLO Description:

Artifact/Instrument/Rubric/Method/Tool Artifact/Instrument/Rubric/Method/Tool Description

Textbook has a manual and computerized project that students must complete to show  70% of students in the class will be able to
complete the project with minimal errors.

M0 ~ G || 4 Assessment, lnstitutional Efec... | [&] TracDat Enterprise:

Selected Instructional Program:  Accounting AS

Course SLO Description | Means of Assessment | Related Group A: AA/AS Program Student Learning Outcomes (SLOs) | Related Items

Accounting AS > Course-Level Assmt Plan > Means of Assessment

AC110 - Payroll Accounting v

Payroll calculations v

Accounting AS

SLO#2 SP2017-FA2018 Payroll Calculation, Upon successful completion of this
course, students will be able to calculate wages, explore eamnings record, and

prepare a payroll register.

Criterion ( Written in % )

their proficiency in this student learning outcome.

Add New Artifact/Mstrument/Rubric/Method, Tool Description Return To Course 5LO Description

Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us nuventive

Y

izt quamcc.edu

0 =
>tracdat

ssessment, £ 8

Selected Instructional Program: | Accounting AS

Course SLO Description | Means of Assessment

Save Changes

Course SLQ Description:

Type of Artifact/Instrument/Rubric/Methed/Tool:

Artifact/Instrument/Rubric/Method/Tool Description:

Criterion ( Writtenin % ):

Activity Schedule:

Active:

Copyright © 1998-2014 Nuventive. All Rights Reserved

Group A: AAJAS Program | Program/Unit-Level Assmt Plan JeT=RIEERES) QJELN Data Collection Status/Summary of Results (N=7) | Data Tools -

Related Group A: AA/AS Program Student Learning Outcomes (SLOs) | Related Items

Accounting AS > Course-Level Assmt Plan > Means of Assessment > Add Artifact/Instrument/Rubric/Method/Tool Description

Course: Payroll Accounting
Course SLO Description Name: Payroll calculations
SLO#2 SP2017-FA2018 Payroll C: Upan ion of this

course, students will be able to calculate wages, explore eamings record, and
prepare a payroll register.

&

Discard Changes Retum Assign

About Nuventive | Contact Us Nuventive

Selecting edit
Add New
ssessment
Method will
bring up a
screen similar
to the one
below.
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Like the Program/Unit-Level “Means of Assessment” sub-tab, fill in all the field/boxes with the required data.

It is essential to upload an example of evidence supporting the conclusion or hypothesis derived from the analysis of
assessment data. Samples can be based on formal, informal, quantitative, or qualitative data. Upload of such samples
must be in PDF format.

To Upload Evidence (PDF format) to a Course-level SLO:
[Select the desired Assessment Unit from the top drop down menu >] Select Course-Level Assmt Plan Tab > Select Means of
Assessment Sub-tab > Select the desired Course from the drop-down menu > Select the desired Course SLO Name from the

drop-down menu >. Refer to the screen shots below.

(¢ JG- Iererres
>tracdat.

Selecting Relate Document will bring up a screen similar to the one below.

G S o
Course SLO Descrip

Accounting A5 » Course-Level Assmt Plan » Means of Assassment > T3 TETES

 E e P —

Selected Instructional Program: | Acocunting A5 v

Plan SRR PELLTLY Duta Collection Status/Summary of Resits (Nei)

Frogramilinit-Level
z Related Group &: AL/AS Program Stusent Learming Outcomes (5L05)  Related Htems.

feric /Method ool Description

Couwne:  Payeell Accounting
Course SLO Description bame:  Payeell caleulations

51042 SP2017-FA2013 Payrol Caleulation, Uipan successul completion o this
N course, students will be able to calculate wages, explore earmings recard, and
Course SLODSORIR  rcare s payrll egiter

Type of Artifactistrument Rubric/Method Tecl: | Course Progects v

Atifact/Instrament ubici Method! Tool Description:

* [Fextbock has 2 manual and compterized project that sudends must complete to
Ko their proficiency in this studert Learming sutcome.

70 ofstucents i the clas wil be able o complete the project with minimal
Crteron (Wrten ik

s assescmnent s to be dane at least twice once marualy and anather using 2
(compoterized program.

[Related Document Description

Payrol Praject

Process payrell for  small business for a bwo-month period ew | emive

ngesguen  [ogod]

) = e
>tracdat.

dccauing 5+ Courm-Lewl

Selecting New Document will bring up a screen similar to the one below.

 Home | Goun 4 415 program

Selected Insiructional rogram: | sccountng &5

ProgramiUsit:Level Acsmt Pan [RSSERRISRIERILIRY Dt Cllacticn SatusdSummary of Reaits (1)

Couroe SL0 Description | Mearsof Amassmant | Salated Group A2 AA/AS Program Student Learing Ouecomes (505} | Reated s

Descipton

Case: Payrll Accowting
Course SLD Decrptionfame: Pyl et
$1042 $P20T-FADNS ParolCaeuation, Loon scseatl ompltion of s
e et il be b o calulte wages, gl earings rcand,

Course SLODerpton:  eare  ayrll gt

Type of Artfactiesirument /Rubric/Nathod Teck: | Course Progecs

At nsinament i Methed ool Desenption

* Texthonk b o maual s somputeized presecs hat sttents muck complte t
0w ther proiier i s st e outcame

O of studrts in the clas wil e 2bl to completethe project with minimal

Citrin (Wi

once manualy T

P

[

Related Documert. Description,

FayrollProject

Pracess payeol for 8 small bsinessfor 8 Ewermanch perid,

v v |

7 x

ngeagen | [esd]
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Add Document [%]
Source:
Browse...

N‘ame: |

Description:

Repository Folder: /

vl
‘ relate dop(ment ‘

Select Browse (if the evidence is a URL, change “Source” from File to URL. Key a short name, the description, then
click “relate document”.

% Related Group A: AA/AS Program Student Learning Outcomes (SLOs)- as in the example below

o Relate Program-Level Outcomes to selected Course Outcomes

o B et tacdat guamcc.edutraciatfaces/assessment; _assessment; esst 0+ ¢ |5 Aasessement, Institutional Efec.. | (3 TracDat Enterprise vh.88

> tracdat. Selected Instructional Program: | Accounting AS v vangie.aguon || [logout]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan Ko ir NIRRT (.. Collection Status/Summary of Results (N=2)

Course SLO Description | Means of Assessment | Related Group A: AA/AS Program Student Learning Outcomes (SLOs) | Related ltems

To Relate Groups A: AA/AS Program Student Learning Outcomes (SLOs) to a Course-level SLO:
[Select the desired Assessment Unit from the top drop down menu >] Select Course-Level Assmt
Plan Tab > Select Related Group A: AA/AS Program SLO Sub-tab > Select the desired Course
from the drop-down menu > Select the desired Course SLO Name from the drop-down menu >
Check the box next to each Program Level Assessment Unit SLO Outcome that relates to the
Course Outcome (you can select/deselect all by toggling the topmost check box of each section —
next to the name of the respective Unit) > Select Save Chanaes button

>tracdat. Selected Instructional Program: | Accounting AS vangie.aguon [+ [goa]

[ Home | Group A: AAVAS Program | Programi Unit-Level Assmt Plan [ROSESIRPERMEMIY Data Collection Status/Summary of Results (N=) -

Cul'uSLODucrwm Means of Assessment | Related Group A: AA/AS Program Student Learning Outcomes (SLOs) = Related items
Accounting AS > Course-Level Assmt Plan > Related Group A: AA/AS Program Student Learning Outcomes (SLOs)

“
o

Course: |AC110 - Payroll Accounting v

Course SLO Description Name: | Payroll calculations v
Created By: Accounting AS
SLOZ2 SP2017-FA2018 Payroll Calculation, Upon successful completion of this
course, students will be able to calculate wages, explore earnings record, and
Course SLO Description:  sranare a payroll register.

Student Learning Outcome (SLO) Name Student Learning Outcome (SLO) SLO Status
| Accounting AS
SLO#2 FA10-SP12 Students will demonstrate computer-based
COMPUTER SKILLS IN knowledge of the accounting cycle and the ability to perform Completed the
ACCOUNTING necessary procedures at each step of the cycle for various types of Assessment Cycle
business.
SLO#1 FA10-SP12 Students will apply accounting theory and i e
KNOWLEDGE IN ACCOUNTING principles to accounting procedures and practices for either P
financial and/or hospitality accounting systems. e
ACCOUNTING STUDENT SLO¥3 FA10-5P12 Students will develop dispositions and values  Completed the
DISPOSITIONS & VALUES suitable to the practice of accounting in the real world. Assessment Cycle
AY06-07 SLO#1 ACCOUNTING  Students will convey their pemeptm regarding accounting Completed the
STUDENT PERCEPT ige gained from g program at GCC. Assessment Cycle
AY06-07 SLO#2 KNOWLEDGE IN Studeﬂts will develop dispositions and values suitable to the Completed the
ACCOUNTING THEORY practice of accounting in the real world. Assessment Cycle
Students will demonstrate computer-based knowledge of the
AY06-07 SLO#3 COMPUTER SKILLS the
il accounting cycle and the ability to perform necessary procedures  SomPieted o

at each step of the cycle for various types of business.
AY04-05 SLO#1 ACCOUNTING Students will express their opinions regarding values leamed from  Completed the
STUDENT ATTITUDES practicing accounting theory and principles. Assessment Cycle v
Shudante will - hacad of tha
Discard Changs Return To Course SLO Description

% Related Goals
o Like the program-level SLO, relate Assessment Unit goals, Reporting Unit goals, and Institution goals to
selected Course Outcomes

To Relate Goals to a Course Outcome:
[Select the desired Assessment Unit from the top drop down menu >] Select Course
Assessment Plan Tab > Select Related Items Sub-tab > Select the desired Course from the

drop-down menu > Select the desired Course Outcome Name from the drop-down menu >

Check the box next to each Unit Goal that relates to the Course Outcome (you may

choose only one goal from each category) > Select Save Changes button
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Refer to the screen shot below. Use this form to relate a course-level Outcome to those Goals which it supports. The
Goals of all appropriate Units are shown. To select a Goal, click the box to the left of the Goal. Relate program outcome
to one ISMP and one ILO. Relate program Outcome to only one PRG & givision goal from AAD, BOT, School, and
program unit Goal. Relate to only one ACCJC/WASC goal (Standard). /This process ties the course Outcomes
relationships to all other level goals.

-
e http://tracdat.guamec.edu/tracdat/faces/assessment/course_assessment/relatedGoals.jc © v & Assessment, Institutional Effec... | [3] TracDat Enterprise v4.8.8
> tracdat. Selected Instructional Program: | Accounting A" v] vangie.aguon [log out]
m Group A: AA/AS Program | Program/Unit-Level Assmt Plan JReCITEERREVEPE JLENN Data Collection Status/Summary of Results (N=?) | Data Teols m
Course SLO Description | Means of Assessment | Relateg/Group A: AA/AS Program Student Learning Outcomes (SLOs) | Related ltems
Accounting AS > Course-Level Assmt Plan > Related ltems ey
. 4 i v
Course: ‘ ACl}( Payroll Accounting ‘ .
Course SLO Description Name: ‘}{ymll calculations v ‘
Created By: / Accounting AS
SLO#2 SP2017-FA2018 Payroll Calculation, Upon successful completion of this
/. course, students will be able to calculate wages, explore earnings record, and
Course SLO Descpiption: prepare a payroll register.
ILO#1 (Institutional Learning Outcome)
Institutional Learning Qutcome Students will demonstrate use of acquired skills in effective
(ILO) communication, and quantitative analysis with proper
application of technology.
Institutional Learning Outcome. ILO#2 (Institutional Learning Outcome)
O H Students will demoenstrate ability to access, assimilate and use
(ILO) 2 5 H
information ethically and legally.
N g ILO#3 (Institutional Learning Outcome)
O :ng;utmnal pearniziiteoms Students will demonstrate mastery of critical thinking and
problem-solving techniques.
Institutional L ing Out ILO#4 (Institutional Learning Outcome)
O (Tzol)u fonat Learning QUtCome g4\ dents will demonstrate collaborative skills that develop
professionalism, integrity, respect, and fairness.
ILO#5 (Institutional Learning Outcome)
O Institutional Learning Outcome Students will demenstrate civic respensibility that fosters
(ILO) respect and understanding of ethical, social, cultural, and
environmental issues locally and globally.
ISMP 2014-2020: Goal #1 Retention and Completion v
mttn il Chombmmie Meetnn  Strengthen and improve curriculum and educational delivery te
Save Changes Discard Changes Return To Course SLO Description
Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us Nuventive

Congratulations! You have just completed the required forms and field/boxes for

the Course-level Assessment Plan. Transmit via email a completed TracDat Data Input memo template to
cca.aier@guamcc.edu
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The following are guides to help users navigate and input Data Collection Status, Assessment Report and Implementation

Status for academic and non-academic units.

Tab 5: Data Collection Status/Summary of Results (N=?)

> trac d at. Selected Instructional Program: | Accounting AS v

m Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan vaeReel Eoath B AT Sl R CT LY (15

By Instructional Program | By Course

vangie.aguon [log out]

Summary of Results Features:
% By Instructional Program and By Non-Academic Unit

 Displays Data Collection Status/Summary of Results by Assessment Unit Outcome

¢ View/Add/Edit these Data Collection Status/Summary of Results as well as any Actions and Related

Documents linked to the Observation

To Add a new Summary of Results to an Assessment Unit Outcome:
[Select the desired Assessment Unit from the top drop down menu >] Select Data
Collection Status/Summary of Results Tab > Select By Instructional Program Sub-tab >
Select Add Data Collection Status/Summary of Results (N=?) at bottom > Select the
Outcome to which the Observation ties > Select Artifact/Instrument/Rubric/Method/Tool
Description to which the Observation ties > Add Data Collection Status/Summary of
Results data and required fields > Select Save Changes button after editing

Refer to the screen shots below to add new Data Collection Status/Summary of Results (N=?) and/or view and edit the
existing Data Collection Status/Summary of Results (N=?) related to the Instructional Program level Student Learning
Outcomes (SLOs). Click on the ‘Show Data Collection Status/Summary of Results (N=?)’ link to display any existing
Data Collection Status/Summary of Results (N=?). You can also use the Filter button next to the help icon to reduce any
unwanted Data Collection Status/Summary of Results (N=?) displayed on the page. Use of Summary Results can be

added to each Data Collection Status/Summary of Result (N=?) without having to edit the Data Collection

Status/Summary of Result (N=?) first. This process allows the user to input data for the same SLO that may have multiple
assessment methods to evaluate the SLO. Click on the question (?) mark to the right of each field/box for assistance on

the type of information required.

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan [VE=ReCIIESEEL RN ST 1 EL TR B

By Instructional Program | By Course

Describe steps of accounting cycle : SLO#1 5P2017-FA2018 Upon successful completion of this program, students will describe the steps of the accounting cycle using a computer based program.

»-Show Data Collection Status/Summary of Results (N=7)

> tracdat. Selected I Program: | Accounting AS v vangie.aguon [tog out]

Accounting AS > Data Collection Status/Summary of Results (N=?) > By Instructicnal Program Filter ON % Evd
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The process and screen shots for non-academic units are very similar. The difference is the sub-tab headings.

> t rac d a t! Selected Non-Academic Assessment Unit: | Environmental Health & Safety Vl . vangie.aguon [log out]

[T Nt T EETTER T WA T S EE WSS G EN  Data Collection Status/Summary of Results (N=? m

By Non-Academic Assessment Unit

- a X
r-cFEE 5] %
> trac d at. Selected Non-Acad Unit: | Ad & Registration Office v , vangie.aguon [log eut]
5 o) T PP Data Colection Satus! Summery of Resuls (=7)
By Non-Academic Assessment Unit
Admissions & Registration Office > Data Collection Status/Summary of Results (N=2) > By Non-Academic Assessment Unit Fitter ON 5257

365 Registration : FY16-18 AUO#1 The implementation of the 365 registration process will allow student to registration for an entire academic year.
{Wide Data Collection Status/Summary of Results (H=7)
Directly related to Objective

Data Collection Status/Summary of Result (N=?) Use of Summary Results Related Documents Data Collection Status/Summary of Result Status

10/11/2017 Due to leadership transition within the department, surveys were not sent to 0 0 Closed Rkt et

students regarding satisfaction of Chalani 365 initiative.

Acalog : FY16-18 AUD#2 The office will maintain and update program and course curriculum via Acalog.
B> Show Data Collection Status/ Summary of Results (=2

National Student Clearinghouse : FY16-18 AUO#3 The Naticnal Clearinghouse will allew convenience to students for enroll ification and e-tr
B Show Data Collection Status/ Summary of Results (M7

X
To edit an Outcome,
click here. To add an
Action to an
Observation/Click here.

¥

Add Data Collection Status/Summary of Result (N=?)

> trac d at. Selected Instructional Program: |Aocounung AS v vangie.aguon [log out]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan V=X lIEuG i B TR T T R ERT LY (1)

By Instructional Program | By Course

Accounting AS > Data Collection Status/Summary of Results (N=7) > By Student Learning Outcome (SLO) > Select Student Leamning Outcome (SLO) Filter ON 2257
Student Learning Outcome (SLO) Name Student Learning Outcome (SLO) SLO Status
Describe steps of accounting cycle SLO1 5P2017-FA2018 Upon successful completion of this program, students will describe the steps of the accounting cycle using a computer Currently being
based program. assessed
Perform accounting cycle SLO#2 SP2017-FA2018 Upon successful completion of this program, students will perform necessary procedures at each step of the cycle for Currently being
various types of business. assessed
Careers in accounting SLO#3 SP2017-FA2018 Upon successful completion of this program, students will be able to discuss skills needed to sustain careers in accounting.  Currently being select
assessed
Selectlng an OUtCome (above) Wl“ brlng Select Artifact/Instrument/Rubric/Method/Tool Description/Task %]
up the Select Select: |Arlifacl-'\H51rumelﬂ-’RLlhricWIelhUd.FTUUI Description V|
1 1 Type of Artifact/Instrument/Rubric/Method/T:
Artl faCt/ I nStru me nt/R u b n C/M ethOd/Too I Artifact/Instrument/Rubric/Method/Tool Description
WlndOW Note, to view the ent're National & International Certification Students will take the National
. . Exam Examination sponsored by the
assessment methOd WlndOW, SI |de the Educational Institute of the American
- Hotel & Lodging Association in course
scroll bar at the bottom of the window to AC225 Hospitality Industry Accounting
H H during the last week of the semester.
the right in order to see select. Screen
shot below is a sample of the Data
4 >

Collection Status/Summary of Results
(N=?) window.
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Click on the question (?) mark to the right of each field/box for assistance on the type of information required.

- X
e [&] nttpu/stracdat guamee.edu/tracdat faces/assessment/observations/editObsetgonjsp 2~ & || < | Assessment, Institutional Effec... [# TracDat Enterprise v4.8.8 S
> trac d at. lected Instructional Program: |Ac<:ounting AS Vl vangie.aguon [log out]

m Group A: AA/AS Program | Program/Unit-Leve! Assmt Plan | Course-Level Assmt Plan [DEIERCIEETT RS ELTEVAT T ELVE I EHETIEN| o] m

By Instructional Program | By Course

Accounting AS > Data Collection Status/Summary of Results (N=?) > Edit Data Collection Stat

/Summary of Result (N=?) L2 ?J
Student Learning Outcome (SLO): Describe steps of accounting cycle : SLO#1 SP2017-FA2018pon successful completion A
of this program, students will describe the steps of the accounting cycle using a
computer based program.

Data Collection Status/Summary of Result
(N=?):

Data Collection StatuSISumm?'?;;))fDR;Seu:lt « [{724/2018 |37 Summary of Result Type: = ?

Data Collection Status/Summary of Result . |

V|2
Status: -
Growth Budget Implications/Effect: * ?
*
Growth Budget Justification: ?
DO NOT USE THIS FIELD-BRPI: ?
*
Budget Related Proposed Outcomes: 7
v
Save Changes Discard Changes Return Change Association Delete Data Collection Status/Summary of Result (N=?)
Copyright © 1998-2014 Nuventive. All Rights Reserved About Nuventive | Contact Us

Nuventive

IMPORTANT INFORMATION ABOUT DELETING DATA

COLLECTION STATUS/SUMMARY OF RESULTS - see
screen shots below.
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If you want to delete an entire Data Collection Status/Summary of Result (N=7?), then you would click the
DELETE DATA COLLECTION STATUS/SUMMARY OF RESULT (N=?) button in RED. To delete a
only Use of Summary Result, first click the EDIT link highlighted in BLUE.

By Instructional Program | By Course

Marketing Education Secondary > Data Collection Status/Summary of Results (N=?) > Edit Data Collection Status/Summary of Result (N=7)

A

* [None

Budget Related Performance
Indicators:

Use of Summary Result = Related Documents
add Use of Summary Result

Implementation
Use of Summary Result Status

12/11/2011 10/06/2011 - JFKHS instructor plans to spend more time in defining the terminologies and reviewing before adminstering the 0
chapter test. 10/02/2011 - SSHS instructor plans to explain the terminologies during chapter lectures and review before
administering the testing. 10/02/2011 - OHS instructor plans to continue to reinforce chapter lectures with quizzes and unit
activities. 06/12/2011 - The instructor from GWHS plans to explain and review the vocabulary terms in detail before
administering the test to meet the set criteria. 04/06/2011 - A total of six(6) students who completed the test did comply with
the criterion. SHS faculty is planning to continue to review and provide related activities to strengthen their test scores in the
future. 12/08/2010 - The Use of Summary Result/Implementation Status will be provided and inputted to TracDat once the data
of the other high schools are collected at the end of Fall 2010. 06/14/2010 - Based on the Summary of Result, although Southern
High School students met the criterion, the instructor designs to increase the performance standard to 90% next school year. In
order to meet the objective, Southern High School instructor plans to provide the students with a study guide and test review.
This is particularly helpful for those students who might have learning disabilities and with multiple absences.

add Implementation Status

10/6/2011  JFKHS instructor plans to spend more time in defining the terminologies and reviewing before adminstering the chapter test. 0 edit | add implementation status
10/2/2011  SSHS instructor plans to explain the terminologies during chapter lectures and review before administering the testing. 0 EriEppaciE mieme A
10/2/2011  OHS instructor plans to continue to reinforce chapter lectures with quizzes and unit actitivies. 0 edit | add Implementation Status
6/12/2011  The instructor from GWHS plans to explain and review the vocabulary terms in detail before administering the test to meet the 0 St acil M= Skt
set criteria.
Save Changes Discard Changes Return Change Association [ Delete Data Collection Status/Summary of Result {N=7) ] . i

To then delete the Use of Summary Result, click the USE OF SUMMARY OF RESULT button in GREEN.

By Instructional Program , By Course

%
:
&

Marketing Education Secondary > Data Collection Status/Summary of Results (N=?) > Edit Use of Summary Result

Recall terms associated to functions of marketing : SLO#1 SP 2010-FA 2011 Upon
successful completion of this course, students will be able to recall terms associated
with the functions of marketing: marketing information management, pricing, and
Artifact/Instrument/Rubric/Method/Tool Description

Students will complete a test that related to the terms associated with the functions of marketing

Criterion ( Written in % )
Upon successful completion of the lecture, 80% of the students will score 80% or higher in the test

Student Learning Outcome (SLO):

The Summary of Result at Southern High School{SHS) showed that the N=19 and 8%%

Data Collection Status/5 f
ata Loflection Status/summary o of the students scored 80% of higher in the faculty developed test. Because SHS

Result (N=1): offers this course twice during the academic year, SHS was able to collect data.
* |UFKHS instructor plans to spend more time in defining the terminologies and
Use of Summary Result:  |eviewing before adminstering the chapter test. ?
A

Action Date: « 107672011 |

add Implementation Status

Implementation Status Date Implementation Status

No Implementation Status defined.

Save Changes Discard Changes Assign Return Delete Use of Summary Result ]
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It is essential to upload an example of evidence supporting the conclusion or hypothesis derived from the analysis of
assessment data. Samples can be based on formal, informal, quantitative, or qualitative data. Upload of such samples
must be in PDF format. Refer to the screen shots below on how to upload evidence.

(€]

Assessment, Insttutionsl Effec... (] TracDat Enterpeise w20

Selected Instructional Program: | Accounting AS

> tracdat.

~

Accounting AS > Data Collectiof

Data Collection Status/Summa

Data Collection Status/Summa

Data Collection Status/Summa

Growth Budget Implications/Effect: *

Growth Budget Justification:

DO NOT USE THIS FIELD-BRPI:

Use of Summary Result  Related Documents

Nuventive

Corniin &+ A47AS Prraram | Brnaram /1 init.| svsl dccmt Blan | Cruren.! val dccmt Bian INYSSTSNTETRRE TN £ Becylts (N2
Relate Document  \4
New Document
- . . Document From
Save Changes Discard Changes Return Change Association Delete Diata Collection Status/ Summary of Result (N<7) Repasito
Previously Related
Document
opyrisht © 1998-2014 Nuventive. All Rights Reserved About Nuventive:
s _— I] e Nuventive
No budget impact | ? J
* [We have not had another full-time accounting staff for over 10 years. The
‘accounting program continues to have about 100 advisees and offers
classes each semester. TPS Dean had indicated this in prior bud Gests but
has not been successful in getting it approved at the next lgyet Add Document a
Source:
File v Browse...
Name:
* [The accguefing program continues to run on a budget of 53000 to $6000 each ‘ —
) ~Cast technology upgrades were funded by a CTE grant in October 2016. We Description:
Budget Related Proposed Outcomes: o, hope to get an additional faculty versed in accounting and related subjects to
augment the Business department.
Related Course Data Collection Status/Summary of Results (N=2) -
Repository Folder:
v]
Save Chang Discard Chan Returmn Change Association Delate Data Collection Status/ Summary of Rasult (N=7)
relate document
Copyright © 1998-2014 Nuventive. All Rights Reserved ‘About Wyventive | Contact Us ‘

the sample screen shot above, click on “Use

“Use of Summary Result” must also be completed and saved. To the left of
of Summary Result” link for a new window. After clicking the link, another

link appears to the right as shown below. After clicking on such to access the Use of Summary Result form, a second

window (screen shot) will appear, also shown below.

Selected Instructional Program: | Marketing AS

>tracdat.

By Instructional Program | By Course
Marketing AS » Data Collection Status/Summary of Results (N=?) » Edit Data Collection Status/Summary of Result (N=7)

Data Collection Status/Summary of Result  [COUECT®Q DETOre tne &na or ral i/,
1=2):

Data Collection StatuslSummngg:ts:lt « [{o/3/2017 1M1 Summary of Result Type: * | Criterion Met w7
Data Collection Status/Summary of ReSULt . | program Level Data Collection Status v 7

Growth Budget Implications/Effect: * | Over $5,000 v|?

* |Purchase new equipment.
Hi faculty.
Growth Budget Justification: | o)

DO NOT USE THIS FIELD-BRPI:

* Toimprove and enhance effectiveness of teaching delivery and provide stability to
increase student completion and retention. [
All Marketing classrooms and labs will be equipped with state-of-the-art
technology.
Canrdmmss -

Budget Related Proposed Outcomes:

o wmmiminmba ak aalasmns debe ned somdebed infesesnbinn faniinn in

Related Documents

Related Course Data Collection Status/Summary of Results (N=7)
Use of Summary Result
No Use of Summary Results defined.

Return Change Assoclation

v

Implementation Status

Delate Data Collection Status/ Summary of Result (H=7)

m Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan JvITe Rl IERGENRI TR 1 P LR 8 EET (O 15

vangle.aguon [log.

add Use of Summary Result
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[ B . TR [T

> tracdat. Selected Instructional Program:  Marketing AS v vangie aguon {lag out]
[ Fone] o 1 1 rgan] Progam vt st et ot e SRR
By Instructional Program By Course
Marketing AS > Data Collection Status/Summary of Results {N=7) » Edit Use of Summary Result wE

5P2017-FALL2018 SLO#1 : Upon successful completion of the program, students will be
able to assess which marketing communications will most effectively meet the needs
of the marketplace.

Student Learning Outcome (SLO):

Students have not learned all items being assessed at this time. Data will be collected
befare the end of Fall 2017.

Use of Summary Result: I 7
vl

Data Collection Status/Summary of Result
(N=2):

Action Date:  [1/26/2018 |

Once again, click on the question (?) mark to the right of the field/box for guidance on the key information needed. Click
save changes.

Congratulations! An Assessment Report for the program/unit level is complete. sy
Course
¢ Displays Observations by Courses and Course Outcomes
o View/Add/Edit these Data Collection Status/Summary of Results (Observations) as well as any Actions and
Related Documents linked to the Observation

To Add a new Observation to a Course Outcome:
[Select the desired Assessment Unit from the top drop down menu >] Select Data
Collection Status/Summary of Results (N?) Tab > Select By Course Sub-tab > Select
the desired Course from the drop-down menu > Select Add Data Collection
Status/Summary of Results (N=?) > Select the Course SLO Name to which the
Observation ties> Select the Artifact/Rubric/Method/Tool Description to which the
Observation ties > Add Observation data and required fields > Select Save Changes

button after editing

To Add a Related Document to a New Observation:
After you have saved your new Observation, select add Action > Select

Save Changes button after editing

It is essential to upload an example of evidence supporting the conclusion or hypothesis derived from the analysis of
assessment data. Samples can be based on formal, informal, quantitative, or qualitative data. Upload of such samples
must be in PDF format.

When a Course-level Assessment Report or Data Collection Status is due, the process is similar to the program/unit level.
The only difference is selecting By Course sub-tab instead of By Instructional Program.

The Course Data Collection Status/Summary of Results (N=?) results page will show all assigned courses to the unit. The
ones that are not owned by the selected unit will have an asterisk in front of their Course ID. If you choose one of the
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owned courses from the drop-down menu, you will be able to fully modify [edit] existing data. You will also be able to
add a new Result using the button at the bottom of the page.

> tracdat. Selected Instructional Program: | Accounting AS v priscillajohns [ [leg out]
Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan RO T LR T A PR PN (12t Tools
By Instructional Program | By Course
Accounting AS > Data Collection Status/Summary of Results (N=7) > By Course \Sz_f’
A
Course: | AC100 (formery AC113) - Fundamentals of Bookkeeping and Accounting %
Accounting PrxessE SLO#1 AY: Upon successful completion of this course, students will be able t} apply accounting procedures to propery record financial information about a business.
Created By: Accounking A
W Hide Data Collection Status/Summary of Results (N=?)
Directly related to Objective
Data Collection Status/Summary of
Date Result (N=: Use of Summary Results Related Documents Data Collection Status/Summary of Result Status
3/9/2009 Data Collection Status: Data 2 1 Course Level Data Collection Status edit | add Use of Summary Result
Collected for Fall 2008, 95% of the
students scored at least a 70% on
items on a performance checklist.
Basics in GAAP : SLO#Z AY08-09: Upon successful completion of this course, students will be able to apply generally accepted accounting theory and principles to perform all the steps of
the accounting cyde for a service and retail type business.
Created By: Accounting AS
»-Show Data Collection Status/Summary of Results (N=?)
Internal Control Fundamentals : SLO#3 AY08-09: Upon successful completion of this course, students will be able to perform internal control procedures to protect and properly manage
cash and ather business assets.
Created By: Accounting AS
#-Show Data Collection Status/Summary of Results (N=?]
Basics Using Special Journals : SLO#4 AY08-09: Upon successful completion of this course, students will be able to perform accounting procedures to journalize and post business 2
OWN ED COU RSE Add Data Callection Status/Summary of Resuit (N=2)

If you choose one of the assigned (but not owned) courses from the drop-down menu, you will only be able to view the
existing Results. The Add Data Collection Status/Summary of Result (N=?) is de-activated for all courses not owned by
the selected unit. To modify or add new results for courses not owned, you will need to go to the owning unit to make any
necessary changes.

COURSE NOT OWNED (only ASSIGED)

> trac d at: Selected Instructional Program: | Accounting AS S ., priscillajohns [ %] [iog out]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan JEMCEREEIET o fs I BAEITEIET N EREGEEHTTLRINESN Data Tools

By Instructional Program | By Course

[
)

Accounting AS = Data Collection Status/Summary of Results (N=?) = By Course

Course: [ = SM108 (formerdy 0A108) - Introduction to Business v ]

* - Another Group A: AAJAS Program currently owns this Course, Hold your cursor aver the course to see the current owner,
Role Assessment : 5LO#1 AY0B-09: Upon the successful completion of this course, students will be able to evaluate the private enterprise system and determine the roles of business,
competitors, and entrepreneurs operating within the system
Created By: Supervision & Management AS/Certificate

‘W Hide Data Collection Status/Summary of Results (N<F)

Artifact/Instrument/Rubric/Method/Tool Description: Formative Exam
Criterion ( Written in % ): A majority of learners will score a minimum of 75% on the Formative Exam
Date Data Collection Status/Summary of Result (N=?) Use of Summary Results Related Documents Data Collection Status/Summary of Result Status
3/10/2009 Data collected for Fall 2008 term, majority of learners scored a 1 1 Course Level Data Collection Status view
minimum of 75% on the formative exam.

Tab 6: Data Tools

> trac d at. Selected Instructional Program: | Accounting AS v 14 priscillajohns  [3] [log out]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=7) JEREIERGEH

Measures | Groups | Questionnaires

Data Tools Features: Although Data Tools Features have not been introduced during the TracDat
workshop/trajning, users have the option to use this tool by following the steps below.

* MedSures
o Create basic data collection checklists for standardized and user-friendly purposes
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rogram: | Accounting AS v priscilla.johns fleg out)

o

>tracdat.
Group Az AA/AS Program | Program./Uni smt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N-2)
Measures = Groups | Questionnaires

Accounting AS » Data Tools » Measures » Edit Measure

= [Certified Public Accountant (CPA)

List of the students who have reported taken the CPA test

Fields
Label Value Type

®  Students taken the CPA sxam  Text oy | ey | dalsts

Ad e Categiny Add b el asturn

Note: A Measure can be used to identify and collect data that supports one or more objectives. Create a
measure to outline the data to be collected. Groups can then be created that use the measure. Below is a
screen shot sample of data collection checklist from the Accounting AS program.

How To

=

Provide a name for the measure.

2. Optionally provide instructions for the measure. These instructions will display during data collection. Any
instruction that will assist the user entering the data in providing the correct information should be provided here.

3. Click the "Save Changes" button to save the measure.

To add new fields to the measure, click the "Add New Field" button. To edit an existing field, click the "edit" link for that
field.

Sample Report: Certified Public Accountant (CPA)-list of students reported taking and passing the CPA test

;‘E,;\I = R s Certified Public Accountant (CPA)[1].csv - Microsoft Excel - 8 X
- Home Insert Page Layout Formulas Data Review View Developer Add-Ins @ - = x
=1 — ) — [ Cop e . B

daCut Calibri -l - |A A [ = =] | SwepTe General - *ﬁ‘ % =] . K PR ? Ea
3 Copy S A _ ) B — (&] Fin -
Paste |B T U | - === = || i Merge & Center ~ ||| § ~ % » |[%5 5%//| Conditional Format Cell Insert Delete Format Sart & Find &
- Format Painter == — Huery - 0 20| £ormatting - as Table - Styles = ||+ - - || 2Cearr  Fitter~ Select-
Clipboard 7] Font [F] Alignment [F] Number [F] Styles Cells Editing
[ EL0 - £|
A B C D E F G H 1 1 K L M N
1 |group Entered By individualld displayName lastName firstName Students taken the CPA exam
2 |AY2008-2009 Graduates null,null 2222 Student BannerID 2222 null null null
3 |AY2008-2009 Graduates Johns,Priscilla 94101 Student Banner ID 94101 Johns Priscilla  Passed; May 4, 2009
4 | AY2008-2009 Graduates Johns,Priscilla 1111 Student Banner IDL111  Johns Priscilla  Passed; May 7, 2009

* Groups
o Create groups to send the data collection checklists
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> trac d at. Selected Instructional Program: ‘Accnunting AS V‘ priscillajohns  [] [log out]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=7) JVCICHEEH

Measures | Groups | Questionnaires

Accounting AS > Data Toals > Groups > Edit Group gﬁ'
Name: = |AY2(][IE'20(]9 Graduates ‘
Measure:  * |Certiﬁed Public Accountant (CPA) V‘
Completion Date:
Individuals:
D Display Name

2223 Student Banner ID 2222 edit | delete

94101 Student Banner ID 94101 edit | delete

1111 Student Banner ID1111 edit | delete

save Changes Discard Changes Add New Individual Assign Return

Note: A
Group is
a set of

individuals for which data can be collected against a specified measure. The measure must be created before a
group can exist that includes that measure. Each group can be assigned to another user for data collection.

1. Provide a name for the group.
2. Select the measure to be used for data collection for the group.
3. Click the "Save Changes" button to save the group.

To add new individuals to the measure, click the "Add New Individual" button.

To edit an existing individual, click the "edit" link for that individual.

To view the data that has been entered by an assignee, click the ‘view’ link next to his/her name.

% Questionnaires

To assign the group to another user for data collection, click the "Assign" button. The popup to assign data collection will
appear, with fields to select the assigned user, the due date, the frequency, and the instructions to be sent to that user.

e Create basic questionnaires for standardized and user-friendly purposes (Allows users to create surveys

and publish on-line)
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> trac d at. Selected Instructional Program: | Accounting AS priscilla.johns  [%] [log out]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=7) JEDEIERELH

Measures | Groups | Questionnaires

Accounting AS > Data Tools > Questionnaires > Add Questionnaire F‘j{
Name: =
Description:

Instructions:

Questions:
Question Value Type

No

questions
defined.

Save Changes Discard Changes Add Category Add Question Return Print
Tab 7: Reports
> trac d at. Selected Instructional Program: | Accounting AS 4 priscillajohns  [¥] [iog cut]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=?) | Data Tools [RGBl

Group A: AA/AS Program | Course | Ad Hoc

Accounting AS > Reports > Group A: AA/AS Program

%

Reports Features:

% Reports List

e Reports at the program/unit level and course level can be executed in either HTML, PDF or Microsoft

Word
» For best results, use HTML for viewing and PDF for Printing reports

e Report data is related to the Assessment Unit that is selected from the top drop-down menu (Selected

Instructional Program or Selected Non-Academic Assessment Unit)

> trac d at. Selected Instructional Program: | Accounting AS ., priscillajohns  [] [log out]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=?) Reports

Group A: AA/AS Program | Course | AdHoc

Accounting AS > Reports > Group A: AA/AS Program

%

Description

Assessment Plan This report shows each assessment unit's assessment plan. It does not show the results of each assessment. This report is useful for showing @
each unit's assessment plan.

Unit Assessment Report - Four  This report shows each assessment unit's outcomes along with the results and any action plans in a four column report. This report is useful for
Column showing the results for a specific unit.

Curriculum Map This report shows how each course is related to an objective using curriculum mapping.
Documents List This report list all documents (files) stored in each folder for each unit.

From the Selected Instructional Program or Selected Non-Instructional Program drop-down list select the program/unit.
As in this example sub-tab, click Group A: AA/AS Program, to view from the list of program-level reports available.
For instructional programs, to run a course-level report, click on the Course sub-tab. To the right of the report type you
wish to view or print, click "run" to set criteria and create the report. Set the parameters on what you want shown on the
report by clicking in the boxes/fields of your choice(s).
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HTML (svptested for View) B

Report Title:

510 Status:

Program Lavet SLO Doman Types:

Type of
Artitact/Instrument Rubeie/Method Todl

Incuds Courses:
Wlude Tasks:

Include It

helude Student Leaning

Incude Group A1 AA/AS

Mide kssctive Goals:

Incude Course L0

oo bepiet Gonans it

Soe 4 Gocunest Pty

Improvements to Report Functionality

One of the most observable changes is that the overall reporting interface has been enhanced. Please see the numbered
sections on the screenshot and that describe the newest features of TracDat reporting.

(= TracDat Report Viewer - Windows Internet Explorer provided by Yahoo!

e = 202.128.72.195 x| @
Fle Edit View Favorites Tools Help
i Favorites | 5i5 BY Guam Community College - ... T &|eBay @] T £ d
[#] TracDat Report viewer % - B [ & - Poge~ Sofety- Tods+ @-
Set Parameters 1
Format: | PDF (suggested for Print) V| 5
Report Title: |UnitAssEssmEﬂt Report - Four Column
Completed the Assessment Cycle
SLO Status: Currently being assessed
Mo longer a desired outcome
Mot currently being assessed
SLO-Affective outcomes
Program Level SLO Domain Types: SLO-Behavioral outcomes
SLO-Cognitive outcomes
Hide Inactive
Artifact/Instrument/Rubric/Method/Taol |l
Description:
Activity audit -
Advisory Committee Boards =
Alumni Survey
Type of Annual Institutional Assessment Report (AIAR)
Artifact/Instrument/Rubric/Method/Toal: Board of Trustees Policy
Capstone Experience
Client/Customer Senice Survey
Course Projects bt
Data Collection Status/Summary of X .
Reult () Dacer PEVERN | A oaw: | @ g
Sort Data Collection Status/Summary of .
Results (N=2): O Ascending @ Descending
Criterion Met
Summary of Results Types: Criterion Mot Met
Issues Found
Closed
Course Level Data Collection Status
Data Collection Status/Summary of Course Level Implementation Status
Results Status: Open
Program Level Data Collection Status
Program Level Implementation Status
Open Report Download as Zip Save to Document Repository
Dane 2 3 4 & mtemet #3 v Hio% -+
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To view or print course-level reports, you must select the

example screen shot be

low.

sub-tab. Highlight the courses you want printed as in the
el /

> tracdat.

Accounting AS » Reports > Course

Unit Course Assessment Report -

Four Column
ourse Assessmen

Course List by Unit

Group A: AA/AS Program

Selected Instructional Program: |Wmting AS v‘ - priscillajohns  [3] [log out]

Data Tools JEEI g

Program/Unit-Level Assmt Fian / Data Collection Status/Summry of Results (N=2)
Group A: AAJAS Program w

Description

This report shows each assessment unit's course outcomes along with the results

g/d any action plans in a four column report. This report is
useful for showing the results for a specific unit.

run

This report shows each course's assessment plan. This report is useful for showj

g how a particular course is being assessed.
This report shows the courses per unit.

For this example, the Unit Course Assessment Report Four Column is the type of report to print or preview. To the right,

click run as shown on the screen shot above. A new window,

ill pop up as shown on the screen shot below. In the

Preview Report sub-tab a set of parameters is provided for your choice. Highlight by holding down the Ctrl key and click

each of specific course numbers you want printed/shown.

o the right of the Course Outcome Statuses, click on

“Currently being assessed” to run only those courses that are currently being assessed.

[ TracDat Report Viewer

B - B - = - Pager Safety~ Toos~ (@
Set Parameters
Format: | PDF [suggested for Print) V‘ d
Report Title: |Unit Course Assessment Report - Fn/r Column
/
AC100 (formerly AC115) - Fundameyftals of Bookkeeping and Accounting 4
AC101 (now AC211) - Accounting Principles |
AC102 (now AC212) - Accounting Principles I
Select Courses: AC103 (now AC212) - Accountiffy Principles Il
' AC110 - Payroll Accounting
AC150 - Federal Income Tax |
AC210 - Introduction to Financial Management
Accounting Principles |
* - Another Group A: AA/AS Program currently owns this Course. Hold your cursor over the course to see the current awner.
Completed the Assessment Cycle
Course Qutcome Statuses: o ure (g lssessex)
Mo longer a desired outcome
Mot currently being assessed
SLO-Affective outcomes
Assessment Cycle Domain Type: SLO-Behavioral outcomes
SLO-Cognitive outcomes
Hide Inactive
Artifact/Instrument/Rubric/Method/Tool
Description:
Activity audit -
Advisory Committee Boards
Alumni Survey
Type of Annual Institutional Assessment Report (AIAR)
Artifact/Instrument/Rubric/Method/Taool: Board of Trustees Policy
Capstone Experience
Client/Customer Service Survey
Course Projects b
Data Collection Status/Summary of X X
Reauls () Dae: CEVERN | @ om0 [ [
Sort Data Collection Status/Summary of . "
Results (N=7): O Ascending & Descending
Criterion Met
Summary of Results Types: Criterion Mot Met v
Open Report Download as Zip Save to Document Repository
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An example of the Unit Course Assessment Report - Four Column report with only those courses highlighted as
“Currently being assessed” will appear on the final report.

(= http://202.128.79.196:8081/tracdat/faces/common/reports/viewReport.jsp - Windows Internet Explorer provided by Yahoo!

=1 ewRe +: -
el [ rpi//202.128.79.188 | [#2][ x re)
Flle Edit GoTo Favorites Help
s Favorites | 5 B8 Guam Commurity College - . 2

- »
|@TramatReportV\awer | | [ R ] g v Page~ Safety~ Tooks - (@~

Unit Course Assessment Report - Four Column

Guam Community College
Accounting AS

Mission Statement: The mission of the Accounting program is to develop an accounting workforce reflecting the needs arising from the
continual changing economic business envirenment in the Guam community and the region.
Vision Statement: The program envisions to produce accounting graduates who are knowledgeable and skillful in generally accepted
accounting principles so that they will meaningfully contribute to the financial record keeping and management of their

respective organizations.

Course SLO Description

|Accounting AS - AC110 - Payroll Accounting
- Capstone Experience for Payroll
Processing (Copy) - SLO# 4 FA10-SP12
Upon successful completion of this course,
students will be able to process a four-month
payroll period for a business using two
methods: manual and computerized.
(Created By Accounting AS)

Start Date:

10/11/2010

End Date:

03/11/2012

Course Outcome Status:

Currently being assessed
Capstone Course/CTE Related Course:
NiA

Means of Assessment & Criteria { Written
in %)/ Tasks
Artifact/Instrument/Rubric/Method/Tool
Description:

Students will process a 3-month payroll
period for a business using two methods:
manual and computerized

Type of
Artifact/Instrument/Rubric/Method/Tool:
Capstone Experience

Criterion { Written in % ):

Students will score 70% or better on the
three-month payroll project.

. Use of Summary Result &
Data Collection Status/Summary of Results e e e T S e

|Accounting AS - AC110 - Payroll Accounting
- Application of Payroll Laws (Copy) - SLO#
2 FA10-SP12

Upon successful completion of this course,
students will be able to calculate wages,
employees eaming records, and a payroll
register applying all payroll laws that are
applicable and current. (Created By
|Accounting AS)

Start Date:

10/11/2010

End Date:

03/11/2012

Course Outcome Status:

Currently being assessed
Capstone Course/CTE Related Course:

Artifact/Instrument/Rubric/Method/Tool
Description:

Quizzes after each chapter will be given o
students.

Type of
Artifact/Instrument/Rubric/Method/Tool:

Textbook/Author Designed Tests

Criterion { Written in % ):

Students taking the quiz will be able to score
60% or better.

08/23/2011 12:50 PM

Generated by TracDat a product of Nuventive Page 1of &

Done

@ tnbox - Microsoft Out...

& Unknowin Zone £

/= http:/{202.128.79.19... | B TracDat Manuals T TracDat V4.4 GCC Us...

/7 TracDat Enterprise v...

Tuesday

8/23{2011
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1. Reports can be previewed while toggling between different parameters before final report generation. The
preview will display only one page of the report at a time, giving the user a chance to quickly review both the
format and some content before deciding whether or not to choose a further action for this report (Group A,
below). For more information on these actions, please see bullets 2-4 below. While in the Preview Report mode,
users can also page through the report using the Paging Tools (B), and also resize the view on the screen using the
View Tools (C).

|@Tra:natnepurt\newer ‘ | - [ dm - Pager Safetyr Toos+ @r

PRI Preview Report

LI EN DN C (7 o [

Unit Assessment Report - Four Column
Guam Community College
Accounting AS

Mission Statement: Tha mission of the Accounting program is to develop an accounting workiorcs reflacting the nseds arising from the

Vision Statement: Tre o producs are and skitful in generaly acczpted
accounting principles so that they will meaningfully contribute to the financial record keeping and management of their

Means of Assessment & Criteria ( Written Use of Summary Result & Implementatio

[student Learning Gutcomes (SLOs)
counting AS - KNGWLEDGE I Artifact/instrument/Rubric/Method/Tool
\CCOUNTING - SLO1 FA10.SP12

Data Collection Status/Summary of Results (N=")

by the Educational Instituts of the
‘American Hotsl & Lodging Association in
caurse AC225 Hespitality Industry Accounting

in% )
unting majars taking the national
by the Educationsl

Institute of the American Hotsl & Motsl
‘Assaciation will pass the national standard

n: Anti of Result:
Fr i

Budget-Related Proposed Outcomes:
r of studsnts snrolled in the

The
Usz anc Impiemantation of Resuits fram the  pr “
sccounting program grows the FTE wil need
o be filed. Since Ms. Bovchard Miller

Task Name:
Survey Azcounting Studsnts
Task Description:

Generatas by TracDat 3 product of Nuventive.

Open Report Download as Zip Save to Document Repasitory

2. The Open Report button will open your report in the format chosen on the Parameters page. This replaces the old
Execute Report button of previous versions.

3. Reports can now be downloaded a Zip files. All required resources (report images, related documents, and linked
reports) are also included in the Zip. The Zip can then be extracted and the complete report can be viewed from a
PC, CD, or published to a website.

4. Reports can also be saved directly to the Document Repository and viewed just like any other document. When
saved to the Document Repository, reports are saved as a Zip file to ensure all related data is included and saved.
When viewed, the report will display in the format chosen on the Parameters page. If desired, this saved report
can be downloaded as a Zip file to your computer later from the Document Repository. Note: AIER created two
folders under the Document Repository sub-tab for specifjc report types filing/saving 1) TracDat-Assessment
Plans 2) TracDat-Assessment Report

racDat-A Plans rename folder | share folder | delete folder

Type Document Name Description

@ Program-Level Program report run date
AssessmentPlan February 22, 2011.

download | view | edit | delete

2/22/2011
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5. The Microsoft Word (.rtf) report format has been added, giving users the flexibility of viewing TracDat reports
using most word processing software. This allows for greater customization of headings, display of data, and
overall formatting options.

6. When choosing filter parameters for any report that displays Data Collection Status/Summary of Results, users
have the ability to order such by Ascending or Descending date.

7. The Outcome Status and Outcome Type fields have been added to the Report Parameters page for the Outcome
Relationships Report.

8. Many reports now have been given the option to be viewed in either Portrait or Landscape layout.
Ad Hoc Reporting Tool Enhancements

While the Ad Hoc Reporting Tool is not new to TracDat, many of its features are new or updated, and have improved the
scope and power of this tool exponentially. Contact AIER for the specific type of Ad Hoc Report needed as this would
require users to know where within TracDat Data Base data is store.

Tab 8: Documents

> trac d at. Selected Instructional Program: | Accounting AS priscilla.johns [log cut]

m Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=?) | Data Tools Documents

Document Repository | Related Documents

Documents Features:

Use this page to upload documents into the Document library within TracDat. You can create new folders, manage
existing folders, upload new documents, and manage existing documents. From this page you can also see folders that
have been shared to the Selected Program/Unit.

% Document Repository
¢ View/Add/Edit/Share folders within the Assessment Unit
¢ View shared folders from other units by selecting the unit from the drop-down list below Show Folders For
e Upload files to be related to Assessment Plans and Observations
o Ability to share documents across Assessment Units, Reporting Units, and the Institution
e General depository for any assessment documents
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> tracdat. Selected Instructional Program: ‘Accnunt\‘ng AS V‘ priscillajohns  [>] [egout]

Group A: AA/AS Program | Program/Unit-Level Assmt Plan | Course-Level Assmt Plan | Data Collection Status/Summary of Results (N=7) Documents

Document Repository | Related Documents

Accounting AS > Documents > Document Repository @
Show Folders For: ki for Review & A . tolder | share folder | delste falder
Accounting AS 3 or Review & Approval rename folder | share folder | delete folder
&) Advisory Committee Minutes (6) Type Document Name Description Last Modified
["1Budget Request (2] No documents.

{ear for the Course (6)

FSs by Academic Year for the Program (8)

&5 Curriculum for Review & Approval (0
[ Evidence {0

*1 General (13

1 Program Curricula Files (6)
&J5L0 7]

[™1 Task/Assignments {0}

[ TracDat-Assessment Plans {2)

71 TracDat-Assessment Reports {2}

Add New Folder Add New Document

% Related Documents
¢ View where current documents are related to Course, Means of Assessment, and Data Collection
Status/Summary of Results (N=?)

> tracdat. Selected Instructional Program: | Accounting AS v priscillajohns %] [iog out]
Document Repository | Related Documents
Accounting AS > Dacuments > Related Dacuments 24
Location 2
Course
IypEgsimentiHane] Hlesiey i Data Collection Status/Summary of Result (MN<?) Belatediia
AC100 Syllabi Fall 2010 [Means of Assessment Means of Assessment 3/M2/2011 view |
AC101 Syllabi Fall 2010 s of Assessment 3201 view
AC102 Syllabi Fall 2010 3/12/2011
AC103 Syllabi Spring 2011 Means of Assessment 3/12/2011
AC110 Syllabi Spring 2011 Means of Assessment 3/12/2011
AC210 Syllabi Spring 2011 Means of Assessment 3/12/2011
ACZ11 Comp1 Sample of A Means of Assessment 37772011
AC211 Syllabi Spring 2011 Means of Assessment 3/12/2011
AC225 Fall 2010 Results Means of Assessment 3/7/201
AL225 Syllabi Fall 2010 3/ 2011
Accounting Cycle Comprehensive Problem  All Steps of the Accounting Cycle for a Service Business Means of Assessment 10/1/2008
Acctg Student Exit Survey Students will rate their knowledge of accounting skills and cancepts Means of Assessment 11/8/2010
Company Setup Project End-of-course company setup project with maintenance steps using QuickBooks Means of Assessment 10/10/2008 view
Comprehensive Problem 2 A merchandise inventary accounting cycle problem. Means of Assessment 10/9/2008  view
Comprehensive Problem/w Special Journals One-month accounting cyce problem using special journals (15-20 hours) Means of Assessment 9/30/2008  view
Fall 2002 Mational Exam Fall 2002 National Exam 12/22/2008 i
Fall 2005 National Exam.pdf Fall 2005 National Exam 12/22/2008 view
Internal Control Essay Question Describe the five components of internal control widely used in the United States Means of Assessment 10/1/2008
Payroll Project Process payrall for a small business for a two-month period. Means of Assessment 10/3/2008  view
Results of Computerized AC110 Project Fall Means of Assessment 3/7/201
2009 -

The Office of Assessment, Institutional Effectiveness & Research (AIER) office will appreciate your suggestions for
improvements to this manual/guide.
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CRITIQUING PLANS/REPORTS by the CCA®:
ASSESSMENT REVIEW FLOW PROCESS
Revised October 2010

Authors submit TracDat Data AIER staff advises CCA Review
Input Memo to Assessment, Teams via email to review
Institutional Effectiveness & plans/reports & then files

Research (AIER) plan/report in program/unit’s
aler@guamcc.edu folder.
Add to CCA agenda for
deliberation

: 1

AIER prints the plan/report from
TracDat and files in
program/unit’s folder.

TracDat plan/report
projected on screen for

=) critique and

discussion.

CCA deliberates on
plans first then
reports & rates

Approve (A)
sometimes with

revisions or Re-
submit (RS) both
with deadlines.

Pre-screening

CCA Review Teams
(A) prepares the CFS prior
to rating and report to
the committee as a

or whole; rating given.
Proper format?
Data entered in YE
appropriate fields? 3 (RS) CCA Review Team finalizes CFS?, submit a copy to

Prior documents? AIER and meets with authors to convey (electronic or

face-to-face) CCA feedback NO LATER than
Monday after CCA rating. Author makes changes in
TracDat based on CFS and personal/electronic
feedback. Author re-submits TracDat Data Input
Memo no later than the deadline indicated on the CFS
to CCA via aier@guamcc.edu for another
deliberation.

NO

Author updates TracDat based [« ( A)
on CFS & re-submits TracDat

Data Input Memo to AIER
Go back to author with pre- staff.

screening results.

A 4

AIER staff receive, note down and files
memo document. Notify CCA Review
Teams of receipt date. Revised
TracDat plan/report will be the basis of
next review.

! Committee on College Assessment
2 Consolidated Feedback Sheet
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